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Candidate Quick Guide

Individual User Workflow

This guide will walk you through the steps to schedule your FINRA SIE through
Examity online proctoring. Examity offers proctoring 365 days a year with
candidate support available via chat, phone, and email.
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Examity System Requirements:

MacOS Ventura OS 13.X is not allowed. Please navigate to
https://prod.examity.com/FinraSystemCheck/Check.aspx to ensure your system meets the

requirements.
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User Registration:

Step 1: Please navigate to https://prod.examity.com/FINRA and select Click Here to register.

Finra
r =0 Login Ex
ani
User D@ Tet
( ] e
Password
|

Are you a first time user? Click here to register

r & Forgot Your Password

Enter Your User ID @
GET PASSWORD

© Copyright 2023 Examity® 3


https://prod.examity.com/FINRA

o examity: FINra.

BETTER TEST INTEGRITY.

Step 2: Enter all fields as instructed and click save. FINRA ID: If your firm sponsored your enrollment,
please check with your firm. If you are self-enrolled, you should be able to view it in your TESS profile at
https://testenrollment.finra.org/SIE.

FInra”
—m

"} Registration

Please ensure to have your first name, last name and email address match with the details provided with FINRA. These details shall be used for enrc
submitting the information.

| @ Available

Finra D @

First Name

Last Name

Email Address

Confirm Email Address

Step 3: You will receive a confirmation message and further instructions on how to log in to Examity.

FInra’”
_—mm——

Registration

() Useradded successtully

Finra ID

First Name
Last Name
Email Address

Confirm Email Address

Temporary password has been sent to the registered email address of the account. Please allow 1-3 minutes to receive the email.
If you need additional assistance, please reach out to Examity support using the orange chat box in the bottom right corner of the screen.

=
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Step 4: Return to login page and enter your FINRA ID in the User ID field. Enter the temporary password sent
through email, then select the Log In button.

~mm

fnra”

r =0 Login

User ID @
|
Password

( )

Are you a first time user? Click here to register

r @@ Forgot Your Password

Enter Your User ID @

Step 5: The system will then prompt you to reset your password.

B L SR e |
—~
FInra?

Change Password

Current Password
New Password
Confirm New Password

Save
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Step 6: After successfully resetting your password, you will see a confirmation message.

ﬂ
FInra”

‘ Change Password

New password has been updated successfully.

Step 7: You will be prompted to update your profile by selecting your time zone and entering your phone
number.

‘Welcome: Testing Examity [ Student |

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel Exam Tools Logout

My Profile

E\__lelcome to EXEI‘I‘Ii!!. To get started, gleasej

1. Click on Edit and update your phone number and timezone. SAVE the information.

Exam Requirements Computer Requirements Check

@ Time zone
Account Information
First Name Testing Last Name Examity
Email pavan@examity.com Phone Number N/A

Time Zone --Select Time Zone-—-

! Please make sure you save your information before continuing.

© Copyright 2023 Examity® 6
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Step 8: Once you have updated your profile, you will be able to schedule your exam.

—~
fINra”

Welcome: Testing Examity [ Student |

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel

8wy Profile

Exam Requirements

Exam Tools Logout

Computer Requirements Check

Q Time zone
Account Information
Q Account information has been updated successfull;
First Name Testing Last Name Examity
Email pavan@examity.com Phone Number +001-8886888888
Time Zone Central Time (US & Canada) (UTC-06:00)

Please make sure you save your information before continuing.

Once you have completed the above steps, you can Schedule an Exam

Appointment Scheduling:

Step 1: Please select your exam from the drop-down menu.

‘Welcome: Testing Examity [ Student ]

~y
FiNra ?

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel Exam Tools

f% Schedule/Reschedule Exam
Avallable || Unavailable [l Scheduled

To SCHEDULE an Exam:

« Select Exam.
= Select Date and Time,

Logout

To RESCHEDULE an Exam:

» Click "Reschedule Exam."

« Select new Date and Time.
» Click "Schedule.” « Click "Reschedule "

Exam Name

Exam Duration

To CANCEL an Exam:

= Click "Cancel Appointment.”
« Yes in pop-up message.

Exam can be scheduled bet

Securities Industry Essentials (SIE) Exam ‘

© Copyright 2023 Examity®
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Step 2: The exam name, duration, and your eligibility window to take the exam will be displayed.

Dashooars  StartExam  MyProfle  Schedule Exam  Reschedule/Cancel  Exam Logout

f% Schedule/Reschedule Exam
Available Unavaiatie [ Scheduled
To SCHEDULE an Exam: To RESCHEDULE an Exam: To CANCEL an Exam:
+ Select Exam + Clck ‘Reschedue Exam.* « Cick “Cancel
. Date and Time.

2 t,
« Select Date and Time. Select new « Yes in pop-up message.
Click “Schedule. « Clck “Rescheduse "

‘Exam Name ‘Exam Duration i ‘Exivn can be scheduled between

150 Minutes 0472412022 11:00 PM - 12/3072023 11:00 PM

2 iTuesdey 29 30 31

Su Mo Tu We Th Fr Sa
1

1230PM  O1.00PM O1:30PM  0200PM 0230PM O0300PM  0330PM
0400PM  0430PM  0500PM 0530PM 0600PM O0BXPM O7.00PM  O7:30PM
0B00PM  0830PM  0300PM 0930PM 1000PM 10:30PM  1100PM  1130PM

15 16 7 18 19 20 21
2 23 M 25 % 0 B
2 0 N 1 2 3 4

Step 3: You may select a date and time to test within your eligibility window.

Welcome: Testing Examity | Stadent | ‘Central Time :01/11/2023 12:02 PM

Finra? © examity”

Dashbosrd  StatExam  MyProfie  ScheduleExam  RescheduelCancel  ExamTools  Logout |Emai Support | Phone Support: 855-EXAMITY

F% Schedule/Reschedule Exam

Availatie Unavatatie [l Scheduled

To SCHEDULE an Exam To RESCHEDULE an Exam: To CANCEL an Exam:
+ Select Exam. + Click "Reschedule Exam = Glick “Cancel Appointment.”
+ Solect Date and Time « Select new Date and Time. « Yos in pop-up message.
« Click "Scheduie.” + Click "Reschedule.”
Exam Name i Exam Duraion Exam can be schoduled betwsen
Securites indusiry Esser 150 Minutes 0472472022 11:00 PM - 12/30/2023 11:00 PM

1200AM  1230AM  0T00AM  O130AM  0Z00AM 0230AM O300AM  0330AM
5 B 2B 0y O400AM  0430AM  OSO0AM  OS30AM  O0GOOAM  0B30AM  OT00AM  O7:30AM
% 0B00AM  OB30AM O0G00AM O09:30AM  1000AM  1030AM  11.00AM  11:30AM
1200PM  1230PM  OLOOPM  OT30PM  0200PM  0230PM  O300PM  0330PM
o400PM  0430PM  0500PM  0s30PM  [ETITTNN 0630PM  OTOOPM  07:30PM
OS00PM  OS30PM 0S00PM  0930PM  1000PM  1030PM  1100PM  1130PM

Step 4: Once an appointment is scheduled, you will see a confirmation message with your appointment ID.

M

W © examity

THANK YOU for booking your exam appaintment with Examity. Your appointment Id is :31400000704
You will also receive an appointment confirmation email with allthe detalls. In case you do not receive an email with in 30min you may reach out to our support at support@examity.com

© Copyright 2023 Examity® 8
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Reschedule or Cancellation:

Reschedule Step 1: To reschedule your exam, select Reschedule/Cancel on the Examity dashboard.

~=
FiNnra F

€ EXdITIU

BETTER TEST INTEGRITY}

Dashboard  StatExam  MyProfle  Schedule Exam  Reschedule/Cancel  ExamTools  Logout
wry
E@Reschedulelcan:el ]

Reschedule and Gancellation Policy:
Please read the policy details here. Reschedule and Cancellation fee may apply in certain scenarios.

Appointment ID
31400000818

Exam Name Appointment Date

017272023

Start Time

Securities Industry Essentials (SIE) Exam 3:00 PM

|Email Support]  Phone Support: B55-EXAMITY

Status Reschedule/Cancel

Scheduled Reschedule or Gangel

Reschedule Step 2: Select the Reschedule Exam button.

FII1I'aF

) examity’

BETTER TEST INTEGRITY

Dashboard  StaExam  MyProfle  Schedule Exam Exam Taols

E ‘v; Schedule/Reschedule Exam

Available Unavailatie [l Scheduled

To SCHEDULE an Exam: To RESCHEDULE an Exam: To CANCEL an Exam:
= Click "Cancel Appoiniment,
= Yes in pop-up message.

« Glick "Reschedule Exam.™
+ Select new Date and Time.
+ Glck "Reschedule.”

= Select Exam,
= Select Date and Time.
» Gick "Schedule.™ K

Exam Name I
Securines Industry Essentals (SIE) Exam

Exam Duration
150 Minutes

Do you want to reschedule or cancel the existing appointment that is scheduled on 26-Jan-2023

e J ocesgorniens

Exam can be scheduled between
0412412022 6:00 PM - 12/30/2023 500 PM

|Email Support | Phone Suj

at 6:00 PM?

Reschedule Step 3: If you choose to reschedule, you will be routed to the schedule appointment screen to

select a new date and/or time.

‘Weicome: Testing Examity [ Studeat |

Finra ?

Central Time :01/11/2023 12:03 PM

) examity®

Dashboard

Start Exam

MyProfle  Schedule Exam  ReschedulelCancel  ExamTools  Logout

f% Schedule/Reschedule Exam

Avalable Unavaiable [l Scheduled

To SCHEDULE an Exam: To RESCHEDULE an Exam:
« Glick "Reschedue Exam.”
« Select new Date and Time.
« Cick "Rescheduie.”

To CANCEL an Exam:

= Click “Cancel Appointment.”

‘Select Exam
« Select Date and Time. « Yes in pop-up message.
« Cick "Schedule.”

Exam Name | Exam Duration | Exam can be scheduled betwean
‘Securities industry Essentials (SIE) Exam 150 Minutes. 0472472022 11:00 PM - 12/30/2023 11:00 PM
1200AM  1230AM  01:00AM  01:30AM  0200AM 0230AM  0300AM  03:30AM
0400AM  04:30AM  0500AM  0530AM  06:00AM 06:30AM  OT:00AM  07:30AM
0800AM OB30AM 09:00AM O0S30AM  1000AM  10:30AM  1100AM  11:30AM
1200PM  1230PM  OT00PM O1:30PM  0200PM 0230PM  0300PM  0330PM
0400PM  04:30PM  0S00PM 05:30PM  O06:00PM 06:30PM  O7:00PM  O7:30 PM
0800PM 08:30PM  09:00PM O09:30PM  1000PM  10:30PM  11:00PM 1130 PM

Email Suport|  Phone Support 855-EXAMITY

© Copyright 2023 Examity®
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Reschedule Step 4: Based on FINRA rescheduling/cancellation policies, you may be prompted to pay a fee.
Please consult the Reschedule or Cancel Your Appointment page for complete information. After selecting
a new appointment time, select the Reschedule button.

Welcome: Testing Examity [ Student | Central Time :01/11/2023 12:03 PM

cna¥ 4] exam|ty\~

Dashboard  StwtExam  MyProfle  ScheduleExam  ReschedueiCancel  ExamTools  Logout [Email Supoort |  Phone Support: 855-EXAMITY

¥4 Schedule/Reschedule Exam

Avaiable Unavadable [l Scheduled
To SCHEDULE an Exam: To RESCHEDULE an Exam: To CANCEL an Exam:
» Select Exam. » Ciick "Reschedule Exam.* » Click "Cancel Appointment *
« Select Date and Time. « Select new Date and Time. « Yes in pop-up message.
« Clck "Schedule.” « Cick "Reschedule.”
Exam Name I ‘Exam Duration 1 Exam can be scheduled between
‘Securties industry Essentials (SIE) Exam 150 Minutes. 0472412022 11:00 PM - 12/30/2023 11:00 PM

LB, R 1200AM  1230AM  OT00AM  O130AM 0200AM  0230AM O0300AM  O3:30AM

O400AM  O430AM  0500AM  0530AM O600AM  OB30AM O700AM  OT-30AM
% 0B00AM OB30AM 0200AM D0S:30AM  1000AM  10:30AM  1100AM  TI:30AM
0 oM o121 oM

1200PM  1230PM  OL0OPM  01:30PM  0200PM 0230PM  0300PM 0330PM
5 16 17 18 19 20 2 T

0400PM  O430PM  OS00PM  0530PM  06:00PM Ol or0opm  07:30PM
2 23 24 25 2% 277 2 [
p— g 0B00PM  0830PM O0900PM 0S30PM 10:00PM  1030PM  1100PM  T1:30PM

Reschedule

Reschedule Step 5: A screen will appear with the details for the rescheduled exam. If payment is required,
you will be required to provide payment information on the following screen. Select the Next button to
proceed to the next step.

‘Welcome: Testing Examity [ Student ]

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel Exam Tools Logout |

o_

Exam Details
Total : § 40.00
Student Name Testing Examity
Course Name Securities Industry Essentials (SIE) Exam
Exam Name Securities Industry Essentials (SIE) Exam
Exam Date 01-31-2023
Exam Time 6:30:00PM

© Copyright 2023 Examity® 10
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Reschedule Step 6: On the following screen, enter your billing and payment information.

FInra?”

Dashboard  StartExam  MyProfle  Schedule Exam  Reschedule/Cancel  ExamTools  Logout

Payment Options For USA Order Information

E Credit & Debit Cards FINRA Appointment Payment (£

Card Number * 2 $40.00

Expiration Date * | 01 ~2024 v
Total  $40.00

Security Code * B EeE whatis this?

Shopper Details 5 | sécTioa

First Name *
Last Name *
Email Address *
Address *
City *

State * | llinois v

Country USA

Reschedule Step 7: Verify details and click Submit.

Finra”

Dashboard Start Exam MyProfle  Scheduls Exam  Rescheduls/Cancel ExamTools  Logout

First Name *
Last Name *
Email Address *
Address *
City *
State * | llinois v

Country  USA

Zip/Postal Code *

Phone *

Secura e-Commerca services are provided by BlusSnap, an online resller for onboardingDefault
If you have any questions aboul FINRA Appointment Payment, please conlact onboardingDefault directly.
Tarms & Conditions | Refund Policy | Powered by BlueSnap

© Copyright 2023 Examity® 11
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Reschedule Step 8: A confirmation screen will appear that the appointment has been rescheduled
successfully. Select the OK button to return to the dashboard.

—~x
Finra?”

Dashboard Start Exam My Profile ‘Schedule Exam Reschedule/Cancel Exam Tools

Logout |Emall Support |

Q THANK YOU for booking your exam appointment with Examity. Your appointment Id is :31400000704

You will also receive an appointment confirmation email with all the details. In case you do not receive an email within 30min you may reach out to our support at support@examity.com

To cancel your appointment, you will navigate to the “Reschedule/Cancel” tab and select “Cancel
Appointment” from the available options. Steps listed below.

Cancel Step 1: To cancel your exam, select Reschedule/Cancel on the Examity dashboard.

‘Welcome: Testing Examity [ Student ] Central Time :06/ 23 01:41 AM

- B examity

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel

Exam Tools Logout

|Email Support|  Phone Support: 855-EXAMITY

[ E r; Reschedule/Cancel

Reschedule and Cancellation Policy:

Please read the policy details here. Reschedule and Cancellation fee may apply in certain scenarios.

Appointment ID Reschedule/Cancel
31400000899 Securities Industry Essentials (SIE) Exam 06/23/2023 3:00 PM Scheduled Reschedule or Cancel

Cancel Step 2: Select the Cancel Appointment button.

Welcome: Testing Examity [ Student |

Central Time :06/15/2023 01:41 AM

. examity:
FInra” ©) examity

Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel

Exam Tools Logout |Email Support| Phone Support: 855-EXAMITY
% Schedule/Reschedule Exam
Available Unavailable [ Scheduled
To SCHEDULE an Exam: To RESCHEDULE an Exam:

To CANCEL an Exam:
« Select Exam.

« Click "Reschedule Exam.”
« Select Date and Time.

« Click "Cancel Appointment.”
« Select new Date and Time.

+ Yes in pop-up message.
« Click "Schedule.” «» Click "Reschedule.”
o Dusion Exam con o st e
Securities Industry Essentials (SIE) Exam 150 Minutes

04/24/2022 11:00 PM - 12/31/2023 10:59 PM

Do you want to reschedule or cancel the existing appointment that is scheduled on 06/23/2023 at 3:00 PM?

" Reschedule Exam [l Cancel Appointment |

© Copyright 2023 Examity® 12
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Cancel Step 3: You will receive visual confirmation of the appointment cancellation and receive an email
with the details as well.

~ ) examity:
FInra?” 2 o

Dashboard  StartExam  MyProfle  Schedule Exam  Reschedule/Cancel ~ ExamTools  Logout |Email Support |  Phone Support: 855-EXAMITY

Your exam appointment (31400000899) has been cancelled.You will also receive an appointment cancellation confirmation email with all the details.
In case you do not receive an email within 30 minutes, you may reach out to our support at support@examity.com.

Start Exam:

Step 1: Log in to Examity using your FINRA ID and password.

3
Finra®
—_—n

r Login

User D@

| | Please enter valid User ID

Password

| | Please enter your password.

Are you a first time user? Click here to register

r Forgot Your Password

Enter Your User ID @
["GET PASSWORD |

© Copyright 2023 Examity® 13
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Step 2: Click on the Start Exam tile on the dashboard.

—~
Finra ¥

Dashboard ~ StartExam  MyProfle  Schedule Exam Reschedule/Cancel ~ ExamTools  Logout |Emai §

{2} Dashboard

Start Exam

@ Begin scheduled exam.

Schedule Exam Reschedule/Cancel
U U
Verify the profile information. E T o Make appointment. % Change appointment.

Step 3: On the next screen, select the green play button to connect to proctoring.

[stan Exam ]
Systems Requirements Check.
Appointmant 1D Exam Nams Appaintmant Dats Appointmant Time Connect to Proctoring
31400000818 Securties Indusiry Essenials (SIE) Exam ovznz0z 300PM ®

Step 4: Wait for the proctor to create the session. Once it’s created, you will be prompted to select the
Next button.

~=
FiNnra ?

Dashboard ~ StartExam  MyProfle  ScheduleExam  Reschedule/Cancel ~ ExamTools  Logout |Email Support|  §

Start Exam

¢

Connect

Welcome to the ID verification process.

Please wait while we connect you to your scheduled session. This may take a few minutes.
If you have arrived early, we will do our best to take you prior to your appointment time.

While you wait for the proctor, confirm that your system meets all requirements to take the exam.

© Copyright 2023 Examity® 14
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Step 5: Complete the authentication process and accept the user agreements by selecting the Next
button.

—~5
FInfra?

f Deshboerd  StatExem  MyProfle  ScheduleExam  Reschedule/Cancel  ExamTools  Logout

User Agreements

L' &

Con User Agreements

1. You certify that you are not accepting or utilizing any external help to complete the exam, and are the applicable exam taker who is responsible for any violation of exam rules. You understand and acknowledge
that all exam rules will be supplied by the applicable university or test sanctioning body, and the company will have no responsibilty with respect thereto. You agree to participate in the disciplinary process @) agree () Disagree
supported by the university or lest sanctioning body shoud any such party request of you in any violation of exam rules.

2. You agree that you will be held accountable for any and all infractions assoclated with dentity misrepresentation and agree to partcipate in the disciplinary process supporied by the unversity or test sanctioning g, a
body should any such party make any request of you lagree O Disagree

3. You understand that by using any of the features of the examity web Site and Services, you act at your own risk, and you represent and warrant that (a) you are the enrolled student who is authorized to take the
applicable exam and (b) the identification you have: provided is completely accurate and you fully understand that any falsification will be a violation of these terms. of use and will be reported to the appropriate @1 agree () Disagree
university or test sanctioning body.

4. You acknowledge that your webcam and computer screen may be monitored and viewed, recorded and audited to ensure the integrity of the exams. You agree that no one other than you will appear on your
webcam or computer screen. You understand acknowledge that such data, along with your test answers, will be stored, retrieved, analyzed and shared with the University or test sanctioning body, in our discretion, @) agres ()
to ensure the integrity of the exams.

Disagre

You must be alone in the room throughout the exam.
You must have a clear desk and workspace. You wil be required to perform a 360-degree room and desk pan using your webcam. Please remove any unauthorized material.
Your computer must be connected to a power Source.

5 agree
You may not use your phone or smart watch during the exam.

Your webcam, speakers, screenshare, and microphone must remain on throughout the exam.

You must remain within clear view of your webcam throughout the exam with adequate lighting

=3

Step 6: Verify system readiness and select the Begin Exam button to start the exam. Follow the prompts
to install the secure browser on your machine.

~q
FINra ?

| Dashboard Start Exam My Profile Schedule Exam Reschedule/Cancel Exam Tools Log

Begin Exam

J

gin Exam

Conne

Systems Requirements Check

Appointment ID : 31400000817

Please Note: We encourage test-takers to arrive 15 minutes prior to the start of their exam. This will allow
ample time to connect with your proctor and troubleshoot any technical issues that may arise.

© Copyright 2023 Examity® 15
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The time it takes you to connect to proctor support and complete the authentication process does NOT
count towards your exam duration.

MAKE SURE YOUR POP-UP BLOCKER IS DISABLED. Otherwise, you will not be able to connect with proctor
support.

Examity System Requirements:

MacOS Ventura OS 13.X is not allowed. Please navigate to
https://prod.examity.com/FinraSystemCheck/Check.aspx to ensure your system meets the
requirements.

You must take the exam on a desktop computer or laptop (not a tablet).
You must have a working built-in or external webcam and microphone.

Your internet speed must be at least 2 Mbps download and 2 Mbps upload. Determine your internet
speed by running a test at: http://www.speedtest.net

Contact Support:

Phone: 855-392-6489
Email: support@examity.com

Live Chat: Click on the Live Chat link located at the top and bottom of your Examity portal.

© Copyright 2023 Examity® 16
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