About Form BD

The Form BD (Uniform Application for Broker-Dealer Registration) is used to register a broker-dealer
with the SEC, SROs and jurisdictions. Firms can create and submit Form BD Amendment filings elec-
tronically through Web CRD.

Defined terms are italicized throughout the Forms BD. When the cursor is positioned over any part of an
italicized word or phrase, the definition of that word or phrase appears in a small box. If the definition is
not complete, click the More hyperlink to open a second browser with the complete definition from the
Glossary of Terms.
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e Form BD Filing Types (pg. 2)

e Creating a Form BD Amendment Filing (pg. 3)
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e Printing a Form BD Amendment (pg. 13)
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e Retrieving Pending Forms BD and BDW Filings (pg. 16)

e Viewing Historical Forms BD and BDW Filings (pg. 18)

e Tips for Submitting BD Amendment and BDW Filings (pg. 19)

Questions on Web CRD? Call the FINRA Gateway Call Center at 301-869-6699
8 A.M. - 8 P.M., ET, Monday through Friday.
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Form BD

Accessing Web CRD
Web CRD can be accessed (2) ways:

1. FINRA Firm Gateway at —> https://firms.finra.org, or

2. Directly at —> https://crd.finra.org.

Enter your User ID and Password.

If you access via FINRA Firm Gateway, click on the Web CRD tab.

Once you have accessed Web CRD, you may navigate through the system as needed.

Form BD Filing Types

The Form BD is the Uniform Application for Broker-Dealer registration with the SEC, SROs and
jurisdictions. It provides background information on the applicant and the nature of its business. It
includes lists of the executive officers and general partners of the company. It also contains information
on any securities violations.

There are two (2) Form BD filing types:

1. Initial — This form cannot be submitted electronically through CRD. An applicant must complete the
Form BD and mail the application to FINRA’s District Office in which the applicant's principal place
of business will be located. Non-FINRA applications should be mailed directly to:

FINRA Registration and Disclosure
9509 Key West Avenue — 3™ Floor
Rockville, MD 20850

When the application is complete, it will be forwarded to the Registration and Disclosure Depart-
ment of FINRA for processing. A FINRA Application Analyst sends the applicant a written
acknowledgment, records the Form BD data into the CRD system, and serves as the applicant's
FINRA liaison for the application. Upon receipt of the application, the Registration and
Disclosure Department will send the applicant the forms necessary to authorize the applicant to
electronically access CRD.

See the Register a New Firm page for more information on FINRA membership.

2. Amendments — Amendments are used to add or change information on an existing Form BD. The
applicant must update the Form BD information by submitting amendments whenever the
information on file becomes inaccurate or incomplete for any reason. Form BD Amendment filings
are submitted electronically through CRD.
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Creating a Form BD Amendment Filing

There are two ways to access a Form BD Amendment filing:

From the CRD Site Map, click the Amendment hyperlink

OR

Historical BR Filings

BD Form
Create New BD Filing

‘ Amendment
Pending BD Filings
Historical BD Filings
BDW Form
Create New BDW
Filing
Full

Partial

Fingerprint

Fingerprint Status
Received from FBI

Inactive
Registrations Due to
Missing Fingerprint
Cards

Notices of
Undelivered
Fingerprint Cards

Fingerprint Queue
Totals

Registrations

Form BD

Click the Forms Tab from the Tool Bar, choose BD Form from the Sub-menu and click the Amendment

hyperlink.

NOTE:

e Blank Forms cannot be submitted electronically and are only for printing purposes.
e At this point, the Form BD filing is saved as Pending and can be modified or deleted for six (6)

'ﬂ
FInra”

Web CRD ©

IARD Main = Forms

Individual Organization

FormU4 FormUS | FormBR ||F0rm EID|| Form BDW | FormNRF | BlankForm

months from the creation date, prior to submission.
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Form BD

Creating a Form BD Amendment Filing (continued)

Click each section of the BD Filing from the Navigation Bar, type the appropriate information and click
the Save button

[7] &b Printer Friendy
4. GENERAL INSTRUCTIONS
m 1. Form BD is the Uniform Application for Broker-Dealer Registration. Broker-Dealers must

- . heck file this form to register with the Securities and Exchange Commission, the self-
=ompleteressicned reguiatory organizations , and jurisdictions through the Central Registration Depository
= Submit Filing ("CRD") system, operated by the FINRA,
2, UPDATING - By law, the applicant must promptly update Form BD information by
= Print Preview submitting amendments whenever the information on file becomes inaccurate or
incomplete for any reason.
3. CONTACT EMPLOYEE - The individual listed as the contact employee must be
authorized to receive all compliance information, communications, and mailings, and be
R responsible for disseminating it within the applicant’s organization.
=instructions 4, GOVERNMENT SECURITIES ACTIVITIES
= applicant Information A, Broker-dealers reqgistered or applicants applying for registration under Section
15(b) of the Exchange act that conduct (or intend to conduct) a government
= Other Business Names securities business in addition to other broker-dealer activities (if any) must file
aSEC a notice on Form BD by answering "yes” to Item 28, .
B. Section 15C of the Securities Exchange Act of 1934 reguires sole government
= SRO / Jurisdiction securities broker-dealers to register with the SEC. To do so, answer "yes"” to

Instructions: The Instructions displays the Form BD Instructions and Explanation of Terms hyperlink.

Applicant Information: In Applicant Information, several fields are pre-populated with information from
the firm’s current record. The main Business Address, IRS ID No., Business Telephone Number, Con-
tact Name, Contact Title and Contact Phone Number are mandatory fields.

NOTE: Firms interested in changing their Applicant and/or Primary Business Name(s) should refer to
the Broker-Dealer Name Guidelines for more information.

Other Business Names: Other Business Names lists the firm names under which business was con-
ducted. At least one jurisdiction must be selected for each Other Business Name. All Other Business
Names will appear on Schedule D.

SEC: SEC displays information about how a broker-dealer will be registered with the SEC.

If the applicant is registered or registering with the SEC, check the SEC box and answer items 2A
through 2D Yes or No. If the applicant answered Yes to 2A or 2B, do not answer Yes to 2C. If the ap-
plicant answers Yes to 2A and 2D, the applicant expressly consents to the withdrawal of its registration
as a government securities broker or dealer under Section 15C of the SEC Act of 1934.

SRO/Jurisdictions: The applicant must register or be registered with at least one SRO. Jurisdiction reg-
istration is optional.

Legal Status: The Legal Status of the broker-dealer and the month that the fiscal year ends are manda-
tory fields. For other than Sole Proprietors, the date and location where the applicant obtained the Legal
Status are mandatory fields. If Sole Proprietorship is selected, then the applicant’s address and Social
Security Number are required.

Successions: Succession displays information about firm successions at the time of registration. The
radio buttons must be checked Yes or No. If answered Yes, the applicant should contact CRD prior to
submitting the form, and the Date of Succession, Name of Predecessor, Firm CRD Number and succes-
sion details fields must be completed. This information will appear on Schedule D. Do not report
previous successions already reported on Form BD.
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Form BD

Creating a Form BD Amendment Filing (continued)

Types of Business: Types of Business requests that the applicant check the types of business in which
it is involved. At least one type of business must be selected. Items 13A and B must be answered Yes
or No. Ifitems 12Z and/or 13B are answered Yes, Schedule D must be completed.

Other Business: Other Business contains more information concerning Yes answers to items 12Z and/
or 13B in Types of Business. This information will appear on Schedule D.

Execution Page: The Execution Page must be signed and dated. A paper copy, with original manual
signature(s), must be retained and made available upon regulatory request.

Industry Arrangements: In Industry Arrangements, the applicant displays arrangements made with
other broker-dealers, persons, firms or organizations. All questions must be answered Yes or No. If any
part of items 7, 8 or 9 is answered Yes, the following information must be provided on the organization
or individual with which the arrangement exists: the Organization or Individual’s Name, CRD Number,
whether the CRD Number belongs to an Entity or Individual, Business Address, Effective Date, Termina-
tion Date (if applicable) and a description of the nature of the arrangement. This information will appear
on Schedule D.

Affiliates: Affiliates displays Control Business Affiliates and/or Control Bank Affiliates. The radio but-
tons must be checked Yes or No. If answered Yes, further information must be provided on the Busi-
ness and/or Bank Affiliates, which will appear on Schedule D.

Disclosure Questions: All radio buttons must be checked Yes or No. If a disclosure question is an-
swered Yes, then the corresponding Disclosure Reporting Page (DRP) must be completed.

DRP: A Disclosure Reporting Page must be completed to provide information for all disclosure ques-
tions with a radio button checked Yes.

Direct Owner/Executive Officer: Schedule A of Form BD. At least one (1) Direct Owner and/or Execu-
tive Officer must be listed. Amendments made to the Direct Owners/Executive Officers section in CRD
will appear on a Schedule C once the filing is printed. In addition, the question concerning whether Indi-
rect Owners exist must be answered Yes or No.

Indirect Owners: Schedule B of Form BD. If a Yes answer is provided to the Indirect Owners question,
at least one Indirect Owner must be listed. Amendments made to the Indirect Owners section in CRD
will appear on a Schedule C once it is printed.

NOTE: Individuals who are listed on Schedule A/B and are not required to be registered must a
condensed version of the Form U4 is known as Page 2 Initial for Schedule A/B and is accessible
via the Web CRD system. The applicant’s signature is not required on the Page 2 Initial for
Schedule A/B filing. Individuals who are required to become registered must complete the appro-
priate U4 filing (e.g. Initial, Relicense U4 filing).

Branch Offices: Formally referred to as Schedule E of Form BD. This is currently a read-only section.

The addition of a branch office or any subsequent changes to branch information should now be pro-
cessed through Form BR.

Copyright 2015. FINRA Release 2015.1 (March) 5
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Form BD

Creating Schedule A

Access Schedule A during a BD Amendment filing,
OR

Access Schedule A for a Pending BD Amendment filing,

Click Direct Owners/Executive Officers from the Navigation Bar.

To create a new Direct Owner/Executive Officer, click the Create New Direct Owner/Executive Officer
button and type the Full Legal Name, Entity, Title or Status, Date Title or Status Acquired (MM/
YYYY), Ownership Code, Control Person, Public Reporting Company and CRD #.

[7] & erinter Friendly

SECURITIES FIRM : 0000 Reference #: 7590844955131CC62
BD - DIRECT OWNERS/EXECUTIVE OFFICERS

Name Title/Status
DOE, JOHN CHIEF COMPLIANCE OFFICER
DOE, JANE CHIEF FINANCIAL OFFICER

[ [ Create New Direct Owner/Executive Officer 1 ]

Are there any indirect owners of the applicant required to be reported on Schedule B?
@ ves O Mo

OR

To update an existing Direct Owner/Executive Officer, click the Name hyperlink and type new infor-
mation in the appropriate fields.

OR

To terminate a Direct Owner/Executive Officer, click the Name hyperlink and click the Check here to
terminate this Owner box.

Check here to terminate this Owner

Full Legal Name (Individuals: Last Name, First Name, Middle Name)
DOE, JOHN

Entity
© DE - The owner is a domestic entity,

O FE -The owner is an entity incorporated or domiciled in a foreign country.
®1

24

- The owner is an individual.

To delete a Direct Owner/Executive Officer from a current filing that has not yet been submitted, click the
Name hyperlink, click the Delete button and choose OK.

Click the Save button.
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Form BD

Creating Schedule B

Access Schedule B during a BD Amendment filing,
OR

Access Schedule B for a Pending BD Amendment filing,

Click Indirect Owners from the Navigation Bar.

To create a new Indirect Owner, click the Create New Indirect Owner button and type the Full Legal
Name, Entity, Entity in which Interest is Known, Status, Date Status Acquired (MM/YYYY),
Ownership Code, Control Person, Public Reporting Company and CRD #.

7| =-j Printer Friendhy
“#Click on a link to open a particular item.
“$Ta create a new item, click the Create button below.
SECURITIES FIRM : D000 Reference #: 7590844955131CC62
BD - INDIRECT OWNERS

Name Status
SECURITIES, LLC SOLE SHAREHOLDER

[[ Create New Indirect Owner ]] [ Previous

OR
To update an existing Indirect Owner, click the Name hyperlink and type new information in the

appropriate fields.

OR

To terminate an Indirect Owner, click the Name hyperlink and click the Check here to terminate this
Owner box.

heck here to terminate this Owner

Full Legal Name (Individuals: Last Name, First Name, Middle Nama)
SECURITIES FIRM, LLC|

Entity
@ DE - The owner is a domestic entity.

O FE - The owner is an entity incorporated or domiciled in a foreign country.

LT -The owner is an individual.

OR
To delete an Indirect Owner from a current filing that has not yet been submitted, click the Name
hyperlink, click the Delete button and choose OK.

Click the Save button.
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Form BD

Completing a Form BD Disclosure Reporting Page (DRP)

Access a DRP during a BD Amendment filing,
OR

Access a DRP for a Pending BD Amendment filing,

NOTE: Disclosure Reporting Pages must be completed to provide information on a Yes answer to a Dis-
closure Question.

Click DRPs from the Navigation Bar.

NOTE: The new Navigation Bar provides access to the various types of DRPs

Click Regulatory Action from the Navigation Bar.

[%] & printer Friendy
m Form BD Disclosure Questions and Corresponding DRPs
» Completeness Check Form BD Form BD Disclosure Q il Corre ding BD DRPs for
« Submit Filing Dls:lnslure the BD Disclosure Question
Question
= Print Preview
In the past ten years has the applicant
11a{1) ar a control affiliate been convicted of or Details to question 11A(1) must
“ pled guilty or nolo contendere ("no be reported on a Criminal
= DRP Instructions Criminal Disclosure  contest™) in a domestic, foreign or Disclosure Reporting Page (BD).
= Bankruptey/SIPC military court to any felony?
» Bond 114(2) In the past ten years has the applicant  Details to question 11A(2) must
» Civil Judicial or a controf affiiate been charged with  be reported on a Criminal
Criminal Disclosure  any felony? Disclosure Reporting Page (BD).
= Criminal
; In the past ten years has the applicant
dament/lisn ar a control affiliate been convicted of or
= Regulatory Action pled guilty ar nola contendere (“no
= Return to Form contest”) in a domestic, foreign or

NOTE: The DRP questions vary based on the corresponding disclosure section (i.e. Bankruptcy/SIPC,
Bond, Civil Judicial, Criminal, Judgment/Lien or Regulatory Action); this page serves to assist you in
determining which DRP you should complete. The following is an example of a Regulatory Action DRP:

Click the Edit hyperlink to update an existing DRP.

[%] & Frinter Friendty
m “¥click on a link to open a particular item.
» Completeness Check Mo create a new item, dick the Create button below,
= Submit Filing SECURITIES FIRM : D000 Reference #: 7590844955131CC62

= Print Preview REGULATORY ACTION DISCLOSURE REPORTING PAGE (BD)

“ Date Initiator Name Docket/Case #
Initiated

= DR Instructions Edit 09/12/2008 FINRA 200600605

= Bankruptey/SIPC t 12/23/2004 FINRA FILE NO, AP-05
= Bond Edit 11/30/2004 FINRA CAFO400

= Civil Judicial

OR

To delete a DRP that has been created on a filing that has not yet been submitted, click the Edit
hyperlink, click the Delete button, and click OK.

OR
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Completing a Form BD Disclosure Reporting Page (DRP) (continued)

Click the Create New button, located at the bottom of the screen, to enter a new DRP.

Edit 08/27/1968
Edit 02/13/1968

SECURITIES AND EXCHANGE COMMISSION
THE STATE OF INDIANA

Next

Create New Regulatory Action DRP

‘ ‘ Previous

Form BD

Click the box next to the Disclosure Question that received a Yes response. The Click here to view
question text hyperlink displays the question.

[ 11¢(1)
[0 11¢(2)
[0 11¢(3)
[0 11¢(4)

SECURITIES FIRM : 000D

[7] & Printer Friendly

“please enter the necessary data and dlick the save button below.

Reference #: 7590844955131CC62

REGULATORY ACTION DISCLOSURE REPORTING PAGE (BD)

Regulatory Action

[J 11¢(5) [J 11D(4)
1 11D(1) ] 11D(5)
[1110(2) ] 11E(1)
[ 11D(3) [ 11E(2)

Click here to view guestion text

This Disclosure Reporting Page (DRP BD) is an @ INITIAL OR © AMENDED response used to report details for
affirmative responses to Mems 11C, 11D, 11E, 11F or 116G of Form BD;

Check item{s) being responded to:

] 11E(3)
] 11E(4)
[0 11F
[ 116

NOTE: The Initial or Amended radio buttons are pre-populated to reflect the filing type.

PART I:

Click The Applicant, Applicant and One or more control affiliates or One or more control affiliates
radio button. If The Applicant radio button is selected, go Part Il to continue with the DRP. If Applicant
and One or more control affiliates or One or more control affiliates radio button is selected: click the
Create New Control Affiliate button; type Control Affiliate information; click the Save button; click the
Return to DRP button; click the Yes or No radio button to Question B. If the answer to question 1A is
One or more control affiliates and the answer to question 1B is Yes, then details for the DRP do not

have to be submitted.

OR

Copyright 2015. FINRA

Release 2015.1 (March)



Form BD

Completing a Form BD Disclosure Reporting Page (DRP) (continued)

If the DRP should be removed from the BD record because the control affiliate(s) are no longer

associated with the BD, click the box and continue as needed.

PART I
A, The person(s) or entity(ies) for whom this DRP is being filed is {are):

) The Applicant
' Applicant and one or more control affiliates
© One or more control affiliates

If this DRP is being filed for a controf affiliate, give the full name of the controf affiliate below (for individuals, Last
name, First name, Middle name).

If the control affiliate is registered with the CRD, provide the CRD number, If not, indicate "non-registered” by

checking the appropriate checkbox,

[ Create New Control Afiliate |

This DRP should be removed from the BD record because the controf affifiate(s) are no longer
ociated with the BD.

B. If the controf affifiate is registered through the CRD, has the control affiliate submitted a DRP (with Form U4) or
BD DRP to the CRD System for the event? If the answer is "ves,” no other infarmation on this DRP must be

provided.
O ves O No

Copyright 2015. FINRA Release 2015.1 (March)



Form BD

Completing a Form BD Disclosure Reporting Page (DRP) (continued)

PART II:

Click the appropriate Regulatory Action Initiated by radio button and type the full name in the text box.
Click the Principal Sanction drop-down arrow and type Other Sanctions (if applicable) in the text box.
Type the Date Initiated (MM/DD/YYYY format) in the text box and click the Exact radio button. If un-
sure of the date, select the Explanation radio button, type an approximate date and provide an explana-
tion in the text box.

Type the Docket / Case Number in the text box.

Type the Control Affiliate Employing Firm when activity occurred which led to the action, in the text
box.

Click the drop-down arrow, choose Principal Product Type and type Other Product Types (if applica-
ble) in the text box.

PART II

1. Regulatory Action initiated by:
(OSEC O Other Federal OState COSRO O Foreign
(Full narme of requlataor, foreign financial reguiatory authority, federal, state, or SRO)

2. Principal Sanction:

Other Sanctions:

3. Date Initiated (MM/OD/YYY):
O Exact O Explanation

If not exact, provide explanation:

4, Docket/Case Number:

5. Conirol Affiliate Employing Firm when activity occurred which led to the regulatory action (if applicable):

6. Principal Product Type:

Other Product Types:

Copyright 2015. FINRA Release 2015.1 (March) 11



Form BD

Completing a Form BD Disclosure Reporting Page (DRP) (continued)

Type Other Sanctions Ordered (if applicable) in the text box.
Type the Sanction detail in the text box.

Type a brief summary of the details related to the action status and/or disposition and include
relevant terms, conditions and dates.

Click the Save button.
Click the Return to Form from the Submissions Menu to complete the BD Amendment filing.
OR

Click the Submit Filing hyperlink from the Submissions Menu to submit the filing.

B. Other Sanctions Ordered:

C. Sanction detail: if suspended, enjoined or barred, provide duration including start date and capacities
affected (General Securities Principal, Financial Operations Principal, ete.). If requalification by
exam/retraining was a condition of the sanction, provide length of time given to requalify/retrain, type of
exam required and whether condition has been satisfied. If disposition resulted in a fine, penalty,
restitution, disgorgement or monetary compensation, provide total amount, portion levied against applicant
or control affifiate, date paid and if any portion of penalty was waived:

13. Provide a brief summary of details related to the action status and (or) disposition and include relevant terms,
conditions and dates. (The information must fit within the space provided.)

[ Create New Regulatory Action DRP ] Reset
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Form BD

Printing a Form BD Amendment

Access the BD Amendment filing,
OR

Access the Pending BD Amendment filing,

Click Print Preview from the Submissions Menu.

Click the Printer Friendly icon and click Print on the system print box

(Kil| l‘:f Printer Frlendlyl

“Eplease enter the necessary data and dick the save button below,

» Complatensss Cheek SECURITIES FIRM : 0000 Reference #: 7587834818131CC60
. BD - APPLICANT INFORMATION
= Submit Filing
OMBE NUMBEE 1. 3235-0012
BD Fili P
EXPIrES..ciiinisiininis e Movember 30, 2010
s Instructions Estimated average burden hour:
Response...

= Applicant Information | amendment

= Other Business Names

Copyright 2015. FINRA Release 2015.1 (March) 13



Form BD

Submitting a Form BD Amendment

Click the Completeness Check hyperlink from the Submissions Menu.

r Completeness Check ]

= Submit Filing

" Print Preview

NOTE: You can perform a Completeness Check at any time during the Form Filing process by selecting
Completeness Check. In addition, attempting to submit the form filing with incomplete fields will open the
Completeness Check error screen. If the filing passes a Completeness you can submit the filing.

Click the Error Location hyperlink(s) and complete the necessary fields until all errors have been
corrected.

[7] & printer Friendly
SECURITIES FIRM : 0000 Reference #: 7587834818131CC60
BD - ON-LINE COMPLETENESS CHECK

Error Location Error Description
Execution Page Information The Name of authorized Signature is required.
Execution Page Information The Date of Execution is required.

Click Print Preview from the Submissions Menu and choose an option (e.g., Page 1, Schedule A, etc.)

from the Navigation Bar to view or print that page, or choose All Pages to view or print the form in its
entirety.

Click the Printer Friendly icon and click Print on the system print box.

[7] &b Printer Friendly

m “¥)please enter the necessary data and dlick the save button below.
SECURITIES FIRM : 0000 Reference #: 7587834818131CC60

= Completeness Check

——r BD - APPLICANT INFORMATION

= Submit Filing

= Print Preview
OMB Number ....... e 3235-0012

Fili .

Exp_tres......................................................Novemher 30, 2010

= Instructions Estimated average burden hours per:
RESDONSE . iniiinnimissisnsissiesesianes s f 3

=applicant Information | Amendment........seeee0,33

= Other Business Names

NOTE: A paper copy of the form, with original manual signatures, is required to be retained by the filing

firm and made available for inspection upon regulatory request. Check the General Instructions for spe-
cific retention requirements.
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Form BD

Submitting a Form BD Amendment Filing (continued)

Click Submit Filing from the Submissions Menu when ready to submit the filing to CRD.

= Completeness Check

= Submit Filing

= Print Preview

NOTE: When Submit Filing is selected prior to running a Completeness Check, CRD will automatically
run a Completeness Check to verify that all required information has been provided. If information has

not been completed in the required fields, the Completeness Check will display the error screen with
links to the required fields to be completed.

Click the Submit Filing button.

[Z] & pricter Friendy
w SECURITIES FIRM : 0000 Reference #: 7587834818131CC60
e T BD - SUBMISSION COMPLETENESS CHECK
= Submit Filin:
.:rim p:e:ewg BD SUBMISSION COMPLETENESS CHECK PASSED SUCCESSFULLY.
PLEASE SELECT THE "SUBMIT FILING' BUTTON BELOW TO SUBMIT TO

CRD.

= Instructions
= Applicant Information

= Other Business Names

«SEC Submit Filing

Click the OK button.

El \-__-j Prirter Friendly

m SECURITIES FIRM : 0000 Reference #: 7587834818131CC60

BD - SUBMISSION COMPLETENESS CHECK

YOUR FILING HAS BEEN QUEUED FOR SUBMISSION
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Form BD

Retrieving Pending BD and BDW Filings

CRD automatically deletes pending filings after 180 days if the filing is not submitted. There are two
ways to access pending filings:

From the Site Map, click the Pending BD Filings or Pending BR Filings hyperlink.

OR

Click the Forms Tab from the Tool Bar, choose BD Form or BDW Form from the Sub-menu and
click Pending Filings from the Navigation Bar.

Click the Ascending or Descending radio button and click the Search button.

[7] &b printer Friendly

Pending Filing Search Criteria
BD

Form Filing

» Create New BD Filing

= Pending BD Filings

Select Sort Criteria

= Historical BD Filings -
Creation Date

Select Number of Rows
Number of Rows per Page: |55

=)

NOTES:
e CRD defaults to Ascending.
e A BD filing can remain Pending for six (6) months at which time CRD automatically deletes
the filing.
e A BDW filing can remain Pending for sixty (60) days at which time CRD automatically
deletes the filing.

To modify a Pending filing, click the Reference Number hyperlink.

OR
[7] & printer Friendly

To delete a Pending Filing Search Results Pending
filing, click BD the Delete
hyperlink. <<Dr§n\f$:s1 troxlelxc» There |S no
need to con- - - , tinue with

. - Reference Number  Submission Filing Type Name CRD cC Creation Created Expected Delete
th|S f|||ng. Status Status Date By Purge Date

7590844955131CCH2 PDRGANIZATION Amendment SECURITIES Fail 11/03/2008 USERID 051"04-}’2009
NPROCESS FIRM
<<Previous Next>>
Fows 1to 1

NOTE: The Submission Status is Organization in Process, indicating that you have not yet submitted the
filing to CRD. If a Submission Status is Pending Submission, the filing has been submitted to CRD for
processing and cannot be accessed.
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Form BD

Retrieving Pending BD and BDW Filings (continued)

Click each section of the Pending filing from the Navigation Bar, type the appropriate information and
click the Save button.

& Printer Friendly
A, GENERAL INSTRUCTIONS
m 1. Form BD is the Uniform Application for Broker-Dealer Registration. Broker-Dealers must
. W ————, file this form to register with the Securities and Exchange Commission, the seif-
i reguiztory organizations , and jurisdictions through the Central Registration Depository
* Submit Filing ("CRD") system, operated by the FINRA,
) ) 2. UPDATING - By law, the applicant must promptly update Form BD information by
= Print Preview submitting amendments whenever the information on file becomes inacourate or
incomplete for any reason.

3. CONTACT EMPLOYEE - The individual listed as the contact employee must be
authorized to receive all compliance information, communications, and mailings, and be
responsible for disseminating it within the applicant’s organization.

=Instructions 4. GOVERNMENT SECURITIES ACTIVITIES
» Applicant Information A. Broker-dealers registered or applicants applying for registration under Section
15(b) of the Exchange Act that conduct (or intend to conduct) a government
= Other Business Names securities business in addition to other broker-dealer activities (if any) must file
-SEC a notice on Form BD by answering "yes" to Item 2B.
B. Section 15C of the Securities Exchange Act of 1934 requires sole government
MSRO / Jurisdiction securities broker-dealers to register with the SEC. To do so, answer "yes" to

NOTE: To view sections changed from the previous filing while m

the filing is in Pending, Click Print Preview on the Navigation : .
Panel and select View Only Sections Changed. If a section rv'ew CobgSEcons }
was not changed "No Information Filed" message will Changed

display. = Completeness Check

= Submit Filing

= Page 1

= Page 2

= Page 3

= Page 4

= Page 5

= Schedule A
= Schedule B
= Schedule C
= Schedule D
= Schedule E
= DRPs

= all Pages

= Return to Data Entry
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Form BD

Viewing Historical Forms BD and BDW Filings

There are two ways to access historical filings:

From the Site Map, click the Historical BD Filings or Historical BDW Filings hyperlink.
OR

Click the Forms Tab from the Tool Bar, choose BD Form, BDW Form or BR Form from the Sub-menu
and click Historical Filings from the Navigation Bar.

Click the Filing Date hyperlink to display the filing.

[7] & Printer Friendly
Historical Filing Search Results
BD

<<Previous Nextss
Rows 1to 25

Filing Date Filing Type Source Correction
Filing
Amendment SECURITIES FIRM (0000) Mo
Amendment SECURITIES FIRM (0000} Mo
9/23/2008 Amendment SECURITIES FIRM (D000} No
04/08/2008 Amendment SECURITIES FIRM (0000) No

NOTE: The type of Historical Filing will be displayed under the Historical Filing Search Results Header
(e.g., BD or BDW)

Click View Changes on Filing to see the modifications made on that filing in red.

OR

Click View Only Sections Changed to see just the sections changed on that amendment.
OR

Click each page from the Navigation Bar to view the filing by page.

OR

Click All Pages to view the filing in its entirety.
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Form BD

Tips for Submitting BD Amendment and BDW Filings

e For the Applicant Information Section of BD Amendment filing, the “Business” telephone number
entered in item 1G is released through FINRA’s BrokerCheck program.

e A paper copy of the form, with original manual signatures, is required to be retained by the filing firm
and made available for inspection upon regulatory request. Check the General Instructions for spe-
cific retention requirements.

e When changing a firm’s name, be sure to reserve the name by written request to the Regulatory
Review Unit of the Registration and Disclosure Department (Fax number 301-216-3710). Then sub-
mit the BD Amendment changing ltem 1D. Please check both boxes if changing the applicant name
and the business name.

e |f the individual is foreign and does not have a CRD number or Social Security Number, contact the
FINRA Gateway Call Center at 301-869-6699 to request a CRD number. Anyone listed on Sched-
ule A or B that is not a registered representative or principal with the firm must file a Page 2 Initial for
Schedule A/B to provide personal, employment and residential information. A CRD number is re-
quired in order to submit the Page 2 filing.

e To terminate a Direct or Indirect Owner the firm should file a BD Amendment. Once the BD Amend-
ment filing is submitted, the system will automatically update the Page 2 to reflect the termination.

e Be sure that your Account Administrator has entitled you with access to the Form Filing privilege. If
you do not have this entitlement, the Forms Tab or Forms Section will not appear on your Site Map.

e Speed up the entry of data on a filing by using the Next button at the bottom of each screen to move
to the next section of the filing.

e You do not have to complete the filing at one time. You can enter data on a filing and return to it at
a later time to complete it. Select Pending from the Site Map or Navigation Bar to retrieve the filing.

e For Pending Filings the CC Status of Fail refers to the Completeness Check errors.

e When entering information that requires you to create a record (e.g., employment record), you may
click on Create New button instead of the Save button to enter the next record, then click Save
when you have completed all the entries.

e Be sure that you click the Edit hyperlink when updating a DRP (do not create a new DRP, as this will
create duplicate occurrences).

e |f deleting existing listings on Schedule D of the Form BD (ltems 7, 8A-C, 9A-B, and/or 10A-B), you
must enter a Termination Date. The Delete button only deletes information that has not yet been
submitted on a filing.

e When filing a DRP involving a Control Affiliate, the name of that Control Affiliate must be listed in
Part IA of the DRP.

e [f anindividual acts in several capacities with the firm, do not list the individual multiple times on
Schedule A or Schedule B. List the individual once on the appropriate schedule(s) and indicate all
statuses held by that individual (e.g., FINOP/President/COQ). In the Date Status Acquired field,
enter the most recent effective date, i.e., the date the individual acquired his newest status.
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