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EFOCUS USER GUIDE OVERVIEW

EFOCUS OVERVIEW

Members must compose and submit SEC Financial and Operational Combined Uniform (FOCUS) reports to
FINRA as required under SEC Rule 17a-5. The FINRA FOCUS application, referred to as eFOCUS, is a
financial reporting application that allows you to enter and submit your company's financial information
electronically to FINRA.

ROLES AND RESPONSIBILITIES

The eFOCUS application supports four user roles: reader, editor, submitter and approver. Individuals using the
application may be assigned multiple roles.

To request access to eFOCUS or change your user role(s), please contact the Gateway Call Center at 1 (800)
321-6273.

Role | Responsibility

Users assigned this role have the ability to view FOCUS Filings.

Reader Note: This is the default user role.

Editor | Users assigned this role have the ability to edit and view FOCUS Filings.

Submitter | Users assigned this role have the ability to submit and view FOCUS Filings.

Approver | Users assigned this role have the ability to approve and view FOCUS Filings.
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EFOCUS USER GUIDE OVERVIEW

WORKFLOWS

The following two workflows provide an overview of the business processes involved when completing and
submitting a new FOCUS Filing or an Amendment for a previously submitted FOCUS Filing.

FOCUS FILING WORKFLOW

The workflow for a new FOCUS Filing begins with the eFOCUS application automatically creating a ‘Scheduled’
FOCUS Filing. The entire process involves various steps, some of which are optional.

FOCUS Filing

_

172]
8 . AFOCUS Filing 8. FOCUS Filing
o is scheduled available for the FINRA
il by the system Financial Coordinator to review
o | | A
= ¥
2. Import Excel 3. Open 4. Add infermation 9. Save 6. Run 7. Approve 8. Submit
Spreadsheet |—>  “Scheduled®” —> f{o FOCUS Filing —> FOCUS Filing —> Edits —> FOCUS Filing —> FOCUS
{optional) FOCUS Filing {optional) {optional) Filing
£ | A
iL v
— Enter Values, Fix Errors
L Memos, & i
'g Annotations R
[
= Filing Status: User Roles:
For Steps 1 through 8, the FOCUS Filing Status is "Scheduled”. Steps 2 through & - Editor
After the FOCUS Filing is submitted in Step 9, the filing is Step 7 - Approver
automatically "Accepted” the first time the filing is submitted.
Step 8 - Submitter
— R ——_R_R_—————— T |

The following is detailed information regarding the FOCUS Filing workflow:

1.

The eFOCUS application automatically creates a blank filing for the firm. This filing is activated and
available for editing on the beginning date of the filing period, and the initial status of the filing is listed
as ‘Scheduled'. Information included on the Cover Page is automatically populated by the eFOCUS
application.

You can choose to import an Excel spreadsheet into the filing and/or enter or modify information
manually. Excel templates are also available in the application for download if required.

Next, open the filing via one of the hyperlinks on the eFOCUS Dashboard. From here you will be able
to perform various functions within the filing.

Add any necessary information to the filing, such as values, memos and annotations. If you imported
an Excel spreadsheet, you can make adjustments to the information as needed.

Save the filing to ensure all of your changes have been updated.
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EFOCUS USER GUIDE

OVERVIEW

6. Run edits to detect warnings and errors. If errors are detected, you should correct the errors and then

re-save the filing.

7. Next, your firm may choose to “approve” the filing. This step can only be performed by a user at your
firm who has been assigned the ‘Approver’ role. (This step cannot performed by a FINRA Finance
Coordinator.) Alternatively, you may skip this step and go directly to step #8.

8. Finally, submit your firm’s filing, which will be automatically ‘Accepted’ by the eFOCUS application.
Once afiling has an ‘Accepted’ status, the filing cannot be changed. If you need to make any changes

to the filing, you must create an amendment.

9. The filing is now available for your FINRA Finance Coordinator to review.

AMENDMENT WORKFLOW

An amendment can be created for an existing FOCUS Filing that requires changes. To create an amendment,
the status of the previous filing must be ‘Accepted’ or ‘Rejected’.

>
3
o)
=
o
3
o)
~

A—
I
£ 1. Select 2. Create 3. Edit the 4, Save 4. Run 6. Approve 7. Submit
A= FOCUS —> A dment |—> inf ionin —>  Amendment |—> Edits —> Amendment —*  Amendment
T8 Filing the Amendment {optional)
o
2 !
E Enter Values,
@ Haraes Fix Errors
= Annotations o el
T
¢ Rejected 9a. Amendment
e —> “Rejected”
0 If necessary, create
- s
o] 8. Evaluate 9. Accept a new Amendment Filing Status:
c Amendment —— or Reject Step 1 - The status of the FOCUS Filing can be
T Amendment "Accepted” or "Rejected”
[} 9b. Amendment
O L 3 Is Steps 2 -6 - The status of the filing i5 "Amendment”
o Aooepted “Accepted”
© Steps 7—9 - The status of the Amendment is "Submitted”
o )
C lSJser Rojest Steps 9a - The status of the Amendment is "Rejected”. The
5] teps 1through5 - Editor " i i i
c Status of the currently "Accepted” filing remains "Accepted”.
LS Stobi6 Approver Steps 96 - The status of the Amendmentis "Accepted”. The
StenT - Subrmitter Hsézaetjﬁgﬁe currently "Accepted” filing automatically becomes

Following is detailed information regarding the Amendment workflow:

1. Select the FOCUS Filing for which you want to create an amendment. The status of the filing must be

‘Accepted’ or ‘Rejected’.

2. Create the amendment for the selected filing. (Note that the status for this filing becomes

‘Amendment’).
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3. Edit the information in the amendment (e.g., values, memos, and annotations).
4. Save the amendment to ensure all of your changes have been updated.

5. Run edits to detect warnings and errors. If errors are detected, correct the errors and then re-save the
amendment.

6. Next, your firm may choose to “approve” the amendment. This step can only be performed by a user at
your firm who has been assigned the ‘Approver’ role. (This step cannot be performed by a FINRA
Coordinator.) Alternatively, you may skip this step and go directly to step #7.

7. Submit the amendment. (Note that the status of the amendment will change to ‘Submitted’.) Once the
amendment has a ‘Submitted’ status, it cannot be changed. The amendment is available for your firm’s
FINRA Coordinator to review.

8. The FINRA Coordinator reviews and evaluates the amendment.

9. The FINRA Coordinator accepts or rejects the amendment.
9a. If the FINRA Coordinator rejects the amendment, the status of the amendment is changed to
‘Rejected’ and the status of the currently ‘Accepted’ filing remains ‘Accepted’. If necessary, you can

create a new amendment and then re-submit it.

9b. If the FINRA Coordinator accepts the amendment, the status of the amendment is changed to
‘Accepted’ and the status of the currently ‘Accepted’ filing is automatically changed to ‘Rejected’.
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FILING STATUS DESCRIPTIONS

As noted in the Focus Filing and Amendment Workflows on the previous pages, there are several possible
statuses for a FOCUS filing.

Status Description

When the eFOCUS application automatically creates a filing, the initial
status is ‘Scheduled'.

Scheduled
When you are working on the filing, the status remains ‘Scheduled’ until
you submit the filing.

When subsequent filings (amendments) are submitted, the status for these
filings is changed to ‘Submitted’. The FINRA Coordinator is then able to
Submitted review the filings.

Filings that have a ‘Submitted’ status cannot be edited. If changes are
required, an amendment must be created.

When changes are required for a previously submitted filing, an
amendment must be created. The status for this filing is ‘Amendment’.
Amendment
When you are working on the amendment, the status remains
‘Amendment’ until you submit the amendment.

The first time a filing is submitted, the status is automatically changed to
‘Accepted’.

Accepted For subsequent filings (amendments) that are approved by your firm’s
P Coordinator, the status for each filing will also be ‘Accepted’.

Filings that have an ‘Accepted’ status cannot be edited. If changes are

required, an amendment must be created.

For subsequent filings (amendments) that are not approved by your firm's
Coordinator, the status for each filing will be ‘Rejected'.

Rejected
Filings that have a ‘Rejected’ status cannot be edited. If changes are
required, an amendment must be created.
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GETTING STARTED

ACCESSING FINRA EFOCUS (LOGGING ON)

To access FINRA eFOCUS, you must first access the Member Firm Gateway. You may access the FINRA
eFOCUS application either from your Member Firm Gateway "Forms & Filings" tab, or you may choose to
bypass the Member Firm Gateway home page, and go directly to FINRA eFOCUS. To access the Firm
Gateway, you must have a FINRA user ID and password.

Note: Accessing FINRA EFOCUS via the Forms & Filings tab on the Member Firm Gateway home page will
be available for full production rollout. FINRA eFOCUS Direct Access is currently available.

AccCesSING FINRA EFOCUS vIA FORMS & FILINGS TAB

1. Log into the FINRA Member Firm Gateway at:
https://firms.finra.org

2. Enter your FINRA user ID and password.

FII'II'SV

Welcome to the FINRA Firm Gateway SIS DgN
User ID

Password

I

I emrtify that | have read and agres to the terms
As regulators, : F and conditions.
wWe mustalso be | 111 -

. — Intechnology and education alike.

» 14 YOI

Enter your User ID and Password

% Prirt » Technical Support: 301-869-6693

Terms and Conditions

FINR A, Ertitiemert Program A

Agreement and Terms of Use = —
New! An oasy way o T —

L | n
1. Agreement access FINRA regulatory

This FINR.A ENTITLEMENT PROGRAM Soreement and Terms of Use ("Agreement” or "FINRA applications.
Ertitlement Proaram Terms of Use" is an acreement between Financial Industry Reaulstory i

TAKE A TOUR
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3. Select Forms & Filings

Select Forms & Filings -

V FINRA.org | My Account | Fesdback | Contact Us | Log Out |
\
LM Forms & Filings )
e

User: eFOCUS Test Coord 1 (efocuscoord?) Organization: (1)

My Quicklinks Edit FINRA Support - Firm Infermation Do you have a question?
To edi list of tasks chck ¢ i
ey == Ertter the CRD number to view filng reminders, alerts, and member Baison information of the firm Getioral tectmich support
Call Center; 301-869-6699
Resource:

S Firm CRD# Common support links
EREA Fules EINRA Ertilement Process
Notices i £
Compliance Tooks | m e
e Center, Current CRD Fees

RA i K Upcoming Rule Changes
Arbitration Aveards Online = Regulatory support liaison
Filing ID Summary Doss ek epely for FNRA users
Apply 10 be an Arbitrator - )
SR-NASD-2004-183 Proposed New Rule 2821 Regarding Transactions in Deferred Varisbis E-imalt nia
Education & Programs Annulies Phone: nia
Mermber Orientation Wigwy More VWaN 1o know more?

©2008 FINRA. Al rights reserved. | Legal Notices and Privacy Policy | Terms and Condtions |
FINRA is a trademark of the Financial Industry Regulatory Authorily, inc.
Environment: qcl, Build: softvare (2008.1.0.1 85) metadata (2002.1.0.1 86)

4. Select to Open eFOCUS
FIMRA arg | My Account | Feedback | Contact Us | Log Out |
FI n ra User: eFOCUS Test Coord 1 (efocuscoord! ) Organization: (1)

p Filings | Can Access

—_—
Al Filings e — — // eFOCUS
Reuistrations and Qualifications =
S —— E Select to Open eFOCUS.
Matifications to FINRA T E A
Firm Requests for Approval = :
FINRA Requests for Information sl
Members must compoze and submit
SEC Financial and Operational
Annsuncements Combined Uniform (FOCUS) reports to
FINRA, & required under SEC Rule
17a-5.
There are no new announcements
Related Links

® SECRUe17as
* FOCUS Overview
# Motice to Members 93-70

Note: Depending on your entitlements, you may see several applications for "Filings | Can Access" in
addition to FINRA eFOCUS in this view.
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5. You are now logged on and will see the FINRA eFOCUS Dashboard.

@
_'! View All ig Compare Filings
View a list of available FOCUS filings Compare items scross multiple FOCUS filings
;;; View Recent Filings 3| Filing Analysis

Recent submissions to FINRA re items. [tems can be

r pre-definad it=m
9 View Scheduled/Amended Filings I
View scheduled or amendad FOCUS filings not yet submittad
E] Create Amendments =

Creste Amendments of sccepted or rejected FOCUS filings P'J |

.; Approve Saved Filings

View the list of saved FOCUS filings that need to be approved
9 Submit Saved Filings
View the list of saved/approved FOCUS filings that can be j All Memos
submitted '
Brint all memos associated with & FOCUS Filing.
£] Export Filing 2| All Annotations
Print all annotations associated with a FOCUS Filing

Export 3 FOCUS Filing to Excel {and other available formats)
L‘i Import Filing
Import an Excel, XML or Text File to a FOCUS Filing
i g

Szmple Excel Files: fé =

¥ML Scher :
3 Slhe-na. §] Manage Bookmarks

Edit/delete bookmarks

Note: Your User Role will determine which Member Firm functions will be available in your FINRA eFOCUS
Dashboard view. For example, if you have a Member Firm User Role of "Submitter", you will not see "Approve
Saved Filings" in your dashboard view. You can refer to the ROLES & RESPONSIBILITIES section on Page 5 for

more information on User Roles.

FINRA EFOCUS DIRECT ACCESS
You may choose to bypass the Member Firm Gateway home page, and go directly to FINRA eFOCUS.

1. Log into the FINRA Member Firm Gateway at:
https://firms.finra.org/efocus/

2. Enter your FINRA user ID and password.

3. You are now logged on and will see the FINRA eFOCUS Dashboard (shown above for Step 5 of
Accessing FINRA eFOCUS via Forms & Filings Tab)

FINRA EFOCUS UsER GuIDE GETTING STARTED Page 11 of 76



EFOCUS USER GUIDE GETTING STARTED

FINRA EFOCUS DASHBOARD

The FINRA eFOCUS Dashboard is the main portal for performing functions related to FOCUS Filings. There
are four main sections of the Dashboard: Filings, Analysis, Reports, and Bookmarks.

FILINGS
The Filings section of the FINRA eFOCUS Dashboard provides access to various functions.

Hyperlink

Description

View - All

Note: If desired, you can set this
to be the default window.

Displays two tabs:

1. Scheduled Filings and Amendments
2. Past Filings - Accepted/Rejected

View - Recent Filings

Displays the last 25 submissions of filings, including the last 10
accepted filings.

View - Scheduled / Amended Filings

Displays all scheduled filings and amendments.

Create Amendments

Allows you to create an Amendment.

Approve Saved Filings

Allows you to approve saved filings. This is optional.

Submit Saved Filings

Allows you to submit saved filings.

Export Filing Allows you to export a filing.
Import filing Allows you to import an external file into a filing.
ANALYSIS

The Analysis section of the FINRA eFOCUS Dashboard allows you to view filing information.

Hyperlink

Description

Compare Filings

Allows you to generate a comparison of line items.

Filing Analysis

Allows you to view the history of line items in ‘accepted’ filings.

REPORTS

The Reports section allows you to print FOCUS filings, memos, and annotations.

Hyperlink

Description

Print Filing / View PDF

Allows you print a filing and generate a PDF of a filing.

All Memo

Allows you to print the filing memo and all line item memos that
have been entered for a filing.

All Annotations

Allows you to print all annotations that have been entered for a
filing.

FINRA EFOCUS UsER GUIDE
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BOOKMARKS

GETTING STARTED

The Bookmarks section of the FINRA eFOCUS Dashboard allows you to view and delete bookmarks.

Hyperlink Description

Manage Bookmarks Allows you view and delete bookmarks.

SETTING THE DEFAULT MAIN WINDOW

After logging in to the FINRA eFOCUS application, the FINRA eFOCUS Dashboard appears by default. If you
want, the default window can be changed to the View-All window, which displays your Scheduled Filings and

Amendments, as well as your Past Filings.

1. On the FINRA eFOCUS Dashboard in the Filings — View section, click the All hyperlink. The Scheduled

Filings and Amendments tab automatically appears.

[ii]

J Scheduled Filings and Ameandmants l

Scheduled Filings

-Prafarences( [¥] Make defaule window >

View Filing | | Edits | | View Summary

Amendments (New and Pending)

Report Type I Report Date As-of date Due date Status |
Schedule T 2008-12 12/31/08 01/22/09 Schaduled
Part II 2008-09 09/20/02 10/23/08 Scheduled
Part II 2008-07 07/31/08 08/235/08 Scheduled
Part II 2008-06 06/30/08 o07/24/08 Schadulad

view Filing | |Edits | | View Summar v
Report Type | Report Date | As-of date | Due date Status
PART IICSE 2007-01 01/30/07 02/21/07 Arnandment
PART IICSE 2008-0%9 09/29/06 10/23/06 Arnzndment
PART 1T 2002-02 03/29/02 03/26/02 Arnendment

2. Click the Make default window option (located in the upper right.) A window appears, stating that the

‘user Preference has been updated’.

Message

Prafererices have been updated,

3. Click OK. The next time you log in to FINRA eFOCUS, this window will be displayed by default.
Note: You can always access the FINRA eFOCUS Dashboard by clicking the Dashboard hyperlink, which

is located in the top right.

FINRA EFOCUS USER GUIDE GETTING STARTED
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NAVIGATING IN A FILING

Once you have opened a filing, you can easily navigate to pages and specific line items in various ways. There
are also various functions you can perform using the toolbar.

ACCESSING A SPECIFIC PAGE

You can navigate easily to the pages within a filing.

1. Open the filing. & Note: For instructions on opening a filing, please see the "Opening a Filing" section.

2. Click on any page's tab to move to that page. :]
COVER| 1 3
== a

FINDING A LINE ITEM
You can move quickly to any line item in a filing using the Search Criteria function on the toolbar.

1. Open the filing.
] Note: For instructions on opening a filing, please see the "Opening a Filing" section.

FOCUS F\Img Dashboard‘ eFocusflrmlD (eFOCUS Test Flrrn 10] |
Part II for znns 06 [Alt] Status Scheduled Due date: 07 /24/08 Mode: _at_
T o sTe o T e e o o

< Save | Approve Edits Print | Sumrmary | Filing Browser | Mare ., Legend Ttermn Details » II]IIZIIE|
Wanl\on Parkway |
| | Itern Help |Annotatlor. | Merno | History | Calculato r:

2. Inthe Enter Search Criteria field (which appears in the top left under the tabs for the pages in the filing),
type the name or number of the line item you want to locate. The matching line items/descriptions appear.

Pa + 2008-09 [Alt] Status: Sc
<mqgmgq 7 <
-4

008-09 [Alt] Status: Sc

4584 _0 Save Approv

LS Approy

){415

Save

k4
Label Description

.4 | System Util Maintain |
arsves. |

Cash Seg'd in Campl |
with Fed & Other Rags ‘

Allow=-Rec Fr Cust-Cash
2 Fully Secured ‘

10210

10310

Allow-Rec Fr Mon-Cust-

IL340 Cazh & Fully Sec AfCs

3. Click the desired line item. The line item is located and identified with a blinking hand.

ASSETS
Allowable Nonallowable Total
1. Cash § 13,528,000
2. Cash segregated in compliance with
federal and ather requlations  ........

3. Receivahle from brakers or dealers
and clearing arganizations:
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USING THE KEYBOARD

You can navigate in a filing by using the keyboard. The following keystroke shortcuts enable you to move
quickly from place to place in a FOCUS Filing.

To Move To: Press:
Bottom of Page PageDown
Top of Page PageUp
Next Page Ctrl+PageDown
Previous page Ctrl+PageUp
Next Line Item Tab
Previous Line ltem Shift+Tab
A Line Item Use the ‘Enter Search Criteria’ function on the toolbar. Please see the
‘Finding a Line Item’ section.
Last page of Filing Ctrl+End
First page of Filing Ctrl+Home
USING THE TOOLBAR

The toolbar is located at the top of the FOCUS Filing and it allows you to perform various functions. To use the
toolbar, you must first open a FOCUS Filing.

1. Open the filing.
Note: For instructions on opening a filing, please see the "Opening a Filing" section.

2. Select the desired option on the toolbar, which is located at the top of the FOCUS Filing.

FOCUS Filing Dashboard | efocusfirm10 (eFOCUS Test Firm 10) | 7
Part 11 for 2008-06 [Alt] Status: Scheduled Due date: 07/24/08 Mode: Edit

[cover] 1] 2] 2n) sa] 5] 6a] 7] e 2a] 9] 720-1] T10-2] T10-3] T20-4] T20] 11] 12] 23] op 2] o 3]
I 'l Q‘ Save Approve Edits Print Summary | Filing Browser | Morea .. Leg

end Itern Datails » Iunzn.;i[_]
TaOer B0 Canlon Parkway

The toolbar options and descriptions are listed:

Option Description
Save Saves the filing. Please see the ‘Saving a Filing’ section for instructions.
A Approves the filing. The Filing Status history will be updated. Please see the
pprove ‘ . o O . .
Approving a Filing’ section for instructions.
Edits Runs edits. Please see the ‘Running Edits’ section for instructions.
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Option Description
Print Prints the filing. Please see the ‘Printing Filings’ section for instructions.
Summary Opens the Filing Status window, displaying the Summary for the filing.

Filing Browser

Opens the Filing Browser window, allowing you to select another filing.

Displays the Options list, which allows you to perform various functions. Please see

More the ‘Accessing More— Options List’ section for instructions.
Legend Displays the color coding descriptions.
[tem Details Displays item-related options: Item Help, Annotation, Memo, History and Calculator.

ACCESSING MORE—OPTIONS LIST

Additional functions can be accessed from the More link on the toolbar.

1. Open the filing.
Note: For more information, please see the ‘Opening a Filing’ section.

2. On the toolbar, click More. The Options list appears.

Options =],
Filing Memo
gExpcrt Filing

|E| Bockmarks

E View PDF f
I-I_:lli.nal'_.-ziz

I-I_:ll Compare

I-I_:ll Cwverridden Items
Reports

Jall Meme

L:i-l-ill Annotations

3. Select any of the available options. The options and their descriptions are listed below:

Option Description
" Allows you to enter a filing memo. Please see the ‘Entering a Filing Memo’ section for
Filing Memo . )
instructions.
Export Filing Allows you to export a filing. Please see the ‘Exporting a Filing’ section for instructions.
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Option Description
Displays the list of items you have previously bookmarked in the filing. Please see the
Bookmarks ‘ o . .
Bookmarks' section for instructions.
. Displays the PDF version of the filing. Please see the ‘Viewing a PDF Version From an
View PDF I . . :
Open Filing’ section for instructions.
Analysis Displays the Analysis Wizard - Step 1 window. Please see the ‘Analyzing a Filing

From an Open Filing’ section for instructions.

Modify Filing Dates

Allows you to change the 'Period Beginning Date' and/or the 'Period Ending Date' for
the filing. You must enter a 'Justification' if the dates are changed. Please see the
‘Modifying Filing Dates’ section for instructions.

Overridden
Computed Items

Displays the list of line items that can be overridden. Please see the ‘Autocalculated
Line ltems’ section for instructions.

Reports - All Memo

Allows you to view and print all memos that have been entered for the filing. Please see
the ‘Printing All Memos From an Open Filing’ section for instructions.

Reports - All
Annotations

Allows you to view and print all item annotations. Please see the ‘Printing All
Annotations From an Open Filing’ section for instructions.

VIEWING ONLINE HELP WITHIN EFOCUS

FINRA eFOCUS Online Help is an informational tool designed to assist in the preparation of FOCUS Filing and
related schedules. Because of the dynamic nature of the securities industry and the regulations governing it,
line item descriptions provided herein may not always be comprehensive. For the most up-to-date and most
complete information, consult your rule references and Designated Examining Authority.

There are two types of online help for eFOCUS: Application Level Help and Line Item help. The Application
Level Help displays information about how to use the eFOCUS application. The Line Item Help displays
information for each line item.

VIEWING LINE ITEM HELP

The Line Item Help provides information for each line item.

1. Open the filing.
Note: For more information, please see the "Opening a Filing" section.

2. Navigate to the desired line item that you want to learn about.

3. There are two ways you can access the line item help:

a. Right-click the line item.
OR
b. Click Item Details on the toolbar.
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RIGHT-CLICK TO VIEW HELP FROM LINE ITEM

If you choose to view Item Help from a FOCUS line item, right-click the line item
1. After navigating to the desired line item, right-click the line item. The following view appears:

ALl Non-A.L
Liabilities * Liabilities

*

fre==te el
-4 r Item Options » 11030 —
;ents. 1 7 Itern Help —
I Itern History
| Ttern Mermo
L,_—| Itern Annotation
i @I Add to Bookmarks
2. Click on Item Help. The online help for the line item appears.
FocUs Filing Bashboard | sfocusfini (aFOCUS Tast Firm 1) |7
'_part 11 for 2008-09 Status: Scheduled Due date: 10/23/08 Mode: Edit ) ) =7
cover][ 1] 2] 2] 4] 5] s 7] 5] 5a] o] vr0-1] Tr0-2] T20-3] T20-4] T20][21] 22] 23] 0r 2] or =
[ IR Save | Approve Edits Print | Surmmary | Filing Brawser | Mare ., Legend Tterm Details # 11n3m£|
FINANCIAL AND OPERATIONAL COMBINED UNIFORM SINGLE REPORT =

3 11030 (Bank Loans - Payable - Part II) - Micrasoft Internet Explorer pravided by FINRA

BROKER OF: DEA|

FRED ALGER & COI
Z Show

Bank Loans - Payable (11030) - Partll

17. Bank loans payal
A Includable in "y
Reguirernents| I you use the basic methad to compute your net capital requirement, report here all custamer-related bank loans and

B. Cther  ..... barrowings pursuant to SEA rule 15c3-3 (a)(1).
18. Securities sold
18 Payable to broke ﬁ'RepDrt on this line overdrafts in bank accounts,
clearing organiza
A Failed to recei

BIf vou use the alternate method to compute your net capital requirement, click here.

& This liability falls under the category of Aggregate Indebtedness,

i I!]:‘uu?:a%eeln This line item is added to line item 11240 to produce line item 11460 in the Tatal column, unless you use the alternate
9 method to compute your net capital requirement.

2. Other ...

3. You may select to Click the Show hyperlink located at the top left of the online help window to display
the 'Contents' for all of the line item help:

X
@ Bank Loans - Payable (11030) - Part Il
Cover Page
Page 1: Assets . _ _ .
@ Page 2: Assets (continued) BIf you use the alternate method to compute vour net capital requirerment, click
@ Page 3 Liabilties here.
Page 4: Liabilities {continued)
@ Page 5: Camputatiar, of Nek Capital If you use the basic method to compute your net capital requirement, repart here all
Page 6: Camputation of Net Capital customer-related bank loans and borrowings pursuant to SEA rule 15c3-3 (a)(1).

Page 7: Statement of Income (Loss)
@ Page &: Computation of Reserve Requirer
Page 8a: Computation For Determination ¢
@2 Page 9: Computation for Determination of & rhis liability falls under the category of Aggregate Indebtedness.

@Page T10-1: Statement of Segregation Re o - : 2 : : 3 1
Page T10-2: Statement of Segregation Re This line item is added to line iter [1240 to produce line item 11460 in the Total

@2 Page T10-3: Statement of Secured Amour column, unless you use the alternate method to compute your net capital
@2 Page T10-4: Statement of Secured Amour requirement.

Page T10: Computation of CFTC Minimum
@ Page 11: Anticipated Withdrawals

Page 12: Capital Withdrawals - Recap

Page 13: Financial and Operational Data
@ Page OPZ: Financial and Operational Datz
@ Page OP3: Financial and Operational Datz

ﬁ'Report on this line overdrafts in bank accounts.
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CLicK ITEM DETAILS TO VIEW LINE ITEM HELP
If you choose to click the Item Details on the Toolbar

1. After navigating to the desired line item, click on the Item Details on the Toolbar. The line item details
will appear within the toolbar.

COVER]I—“ 2] ;“—A [—“ 6a] —]| 13“ ]|'r10 1 |'r10 2]|'r10 z |T1l2| 4 |T10][_j|121?]m]m1

| Edits Print | Surnmary | Filing Browser | More ., Legend Item Details » Il4ﬁl]|3|

Priot valus: 105,000,000 Average value (last 12 fillmgs): 105,000,000 Refaranced by 11760 | '—l |
| Itern Help |;—\nr|c-ta'.i|:,.-. | ----- !I-Ii Lo temiderals

VIEWING APPLICATION LEVEL HELP

The Application Level Help provides information on how to use the eFOCUS application, by explaining all of the
hyperlinks on the eFOCUS Dashboard as well as how to perform various functions.

1. Open the filing.
Note: For more information, please see the ‘Opening a Filing’ section.

2. Click the question mark in the top right corner of the eFOCUS Dashboard.

FoSUS Filing — - Dashboard- efocusfirmln (eFOCUS Testm

Part IT for 2008-00 [Alt] Status: Scheduled Due date: 10/23/08 Mode: | Edit (

COVER j|ja| 4A1|—1|m|—1|jm|le10 1 |T10 2 |T10 2 |T10 4 mm |12]’E1| op.2 |OF‘ 2 \\____Ey@
Save @ Approve Edits Print | Surnmary | Filing Browser | More | Legend Itern Details » Il]l]Zl]lﬂ”

3. The application level online help appears. Navigate to the function you want to learn about.

CONTACTING THE HELP DESK

If you have any questions or problems, you should contact your FINRA Coordinator. In addition, you may also
contact the FINRA Call Center at (800) 321-6273.
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OPENING A FILING

The FINRA eFOCUS application allows you to enter and submit your company's financial information
electronically to FINRA. FINRA eFOCUS will automatically create a new filing which will be activated and
available to the firm on the beginning date of the filing period. You will be able to work on and edit your filing up
to the 'due date’. The filing can be submitted to FINRA after the 'as of' date and before the 'due date’. The
initial filing must be submitted on or before the 'due date' or the filing will be considered late and the firm may be
subject to a fine.

FINRA eFOCUS provides several ways to access your company's FOCUS filings. The filings can be accessed
via three hyperlinks in the 'Filings - View' section on the FINRA eFOCUS Dashboard. The filing type, dates,
and status are displayed for each filing. The following table lists the hyperlinks on the FINRA eFOCUS
Dashboard in the Filings — View section, with a brief description of each.

Hyperlink Description

All Displays two tabs:

Note: If desired, you can setthisto | 1. Scheduled Filings and Amendments

be the default window. 2. Past Filings - Accepted/Rejected

Recent Filings Displays the last 25 submissions of filings, including the last 10
accepted filings.

Scheduled / Amended Filings Displays all scheduled filings and amendments.
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OPENING A SCHEDULED FILING
Your firm’'s FOCUS Filings are automatically created by FINRA eFOCUS as ‘Scheduled’ filings. Perform the
following steps to access your ‘Scheduled’ filings.

1. Onthe FINRA eFOCUS Dashboard in the Filings — View section, click the All hyperlink. The Scheduled
Filings and Amendments tab appears.
Note: You can also access scheduled filings via the Scheduled/Amended Filings hyperlink on the
Dashboard.

J View All

view a list of avallable FOCUS filings,
B View Recent Filings

Fecent subrnizsions to FIMRAL
_: View Scheduled / Amvended Filings

View schedulad or amended FOCUS filings not pet
submitted,

2. Click the desired filing—the Status is 'Scheduled'. The selected filing is highlighted.

[

Zl preferences | Make default window

] Scheduled Filings and Amendments | Past F

Scheduled Filings
its YWiew Sumrmary

b

T

Report Type Report Date !Hs—aflla‘h: | Due date

Schedule 1 2008-12 izf31fos 01/22/09 Schaduled
Part 11 2008-09 09/30/08 10/23/08 Scheduled
Part 11 2008-07 07/31f08 08/25/08 Scheduled
Part II 2008-06 0s/30/08 072408 scheduled

3. Double-click the highlighted filing or click View Filing. The selected filing appears.

Note: For information on entering information in a filing, please see the Entering Values in a Filing
section.
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OPENING AN EXISTING FILING

FOCUS Filings for which you have previously started entering information can be accessed via any of the
hyperlinks in the 'Filings - View' section on the FINRA eFOCUS Dashboard.

1. On the FINRA eFOCUS Dashboard, click any of the first three hyperlinks in the Filings - View
section—All, Recent Filings, or the Scheduled/Amended Filings hyperlink.

2. Click the desired filing. The selected filing is highlighted.
3. Double-click the highlighted filing or click View Filing. The selected filing appears.

Note: Click View Summary to display a history of the filing. The type of information that is displayed is
the status of the filing, the dates and times it was saved and by whom.

OPENING AN EXISTING AMENDMENT

Amendments that have not been 'submitted' can be updated.

1. On the FINRA eFOCUS Dashboard in the Filings — View section, click the Scheduled/Amended Filings
hyperlink.
Note: You can also access amendments via the All hyperlink on the Dashboard.

2. Click the desired filing—the Status is 'Amendment’. The selected filing is highlighted.

3. Double-click the highlighted filing or click View Filing. The selected filing appears.

J Shadulad FRng? s e ] - ; - S— E=l preferences | [] make defaule window

Scheduled Filings

View Filing | | Edits | | View Summary

I T
ReportType | ReportDate | As-ofdate Duedate | Status

Schedule 1 2008-12 12/31/08 01/22/09 Scheduled
Part 11 2008-09 09/30/08 10/23/08 Scheduled
Part 11 2008-07 07/31/08 08/25/08 Scheduled
Part 11 2008-06 06/30f08 07{z4f08 Scheduled

Amendments {New and Pending)
| | Status

ReportType | ReportDate | Asofdate | Duedate |
Part 11 2007-10 10/31/07 11/26/07 Amendment
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ENTERING VALUES IN A FILING

You can enter different types of information in different ways. Information can be imported via an Excel
spreadsheet, XML file, Text file, or you can manually enter information in a filing. If you imported a file you can
then manually enter additional information.

IMPORTING A FILE

The Import Filing hyperlink allows you to import an external file into a FOCUS Filing. You can import an Excel,
XML, or Text file into a filing. After you select the file to import, FINRA eFOCUS displays the information that
will be imported. FINRA eFOCUS reviews the imported file to determine if there are any errors. An example of
an error is if a numeric value is expected in a line item and the imported file contains alphabetic characters in
that line item. If no errors are detected, you can complete the import process. If errors are detected, all errors
must be corrected in the file and then you can re-import the file. FINRA eFOCUS will not allow you to import a
file that has errors.

Note: After importing a file you can manually enter information into the filing. Once you have entered
information manually into the filing, if you decide to re-import a file, all of your previously entered information will
be overwritten—you cannot retain previously entered information.

VIEW SAMPLE IMPORT FILES

In the Import Filing section of the FINRA eFOCUS Dashboard, there are sample Excel and XML files for you to
view. These files contain the format required to perform an import.

1. On the FINRA eFOCUS Dashboard in the Import Filing section, click the corresponding hyperlink to
display a sample import file; Schedule 1, Part Il A, Part Il, Part Il CSE, or XML Schema for File Import.

ﬂ Import Filing
Import an Excel, ML or Text File to a FOCUS Filing,

Sample Excel Filas:

AML Scherna:

2. For example, click the Part Il hyperlink. A view of the e ——
sample Excel file appears. You can click Save As to save [ AR E 2]
the sample file.
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IMPORT A FILING

1. On the FINRA eFOCUS Dashboard, click the Import Filing hyperlink. The Scheduled or Saved Filings
window appears.

2. Click the desired FOCUS Filing that you want to import your file into. The selected filing is highlighted.

€4, Filing Browser E.oNS X
Scheduled or Saved Filings

ReportType | ReportDate | Asofdater | Duedate | status I
Schedule T 2008-12 1z/31/08 oi/22/09 Scheduled
Part I1A 2008-09 0%/3o/og 10/23/08 Scheduled
Part 114 2008-08 0e/30/08 07/24/08 Sehadulad
Park [TA 1997-12 12/31/97 o1/27/98 Sechedulad

e

3. Double-click the filing or click Import Filing. The Import FOCUS Filing window appears.

Part IIA for 2008-09 Status: Scheduled Due date: 10/23/08

':3' Import from an Excel Fila

Plaase check the options below, before importing the Excel File,
D The itern values are forrmatted (include cormmas.§ signs etc)

D The colurmn Headers are included

O Import from an XML File

rou rmust validate the ML docurment with the ML Schera specification, before uploading.
#ML Schera far File Irnport

{:} Import from a Text File

Itern Labels and walues, seperated by a tab

The auto-calculated items in the FOCUS report are not imported into the Filing.

Click 'Browse’ to zelect afile and then click 'Import’ to impart the zelected file into vour Filing,

Browse. . Import

4. Select the type of file you want to import; an Excel File, XML File, or a Text File.

o For an Excel File, select the necessary options that explain the Excel file that you want to

import—whether the line item values are formatted or if column headings are included in your
spreadsheet.

e Foran XML File, you can click the XML Schema for File Import hyperlink to view the required format
for an XML file.

5. Click Browse to locate the file you want to import.
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6. Click Import. The results of the import appear.

ENTERING VALUES IN A FILING

Part ITA for 2008-09 Status: Scheduled Due date: 10/23/08

Importing uploaded File to the FOCUS Filing

P Tips

- The current values in the Filing and the values from the File are displayed.

- The cover page Iterms and autornatically populated iterns are not imported into the Filing.

- Autornatically populated itermns [displaved in gray) will be calculated after the itermns have been imported.

- only the Itermns displayed in blue will be imported.

- Invalid values are displayed in red,

- If there are no errors, click 'Update FOCUS Filing' to update the FOCUS Filing with the imported data,

The file you uploaded has 48 invalid itemnis). Please review the errors and upload the file again.

Show | All | | Import Again

Rows:192 ~
Item Description | Row # |Imporbed ¥alue Ervor

11440 :Z:{‘?;;NCS Other Borrow Mot Qual 100 2356541

11450 Total Mon AI Liabilities 101

11792 Cwners Eq-Common Stock 119 32698542

11793 OCwners Eg-Additional Paid in Capital 1z0 2589655

11794 Cwners Eq-Retained Earnings 121 325888

11795 Cwners Eq-Total Stock + R.E. 122

11796 Less Capital Stock in Treaszury 122 257788908 ’:x”pig::d"'le UG Gellua 05
11500 Total Cwnership Equity iz4

11510 Total Liabilities & Qwnership Equity 125

13420 Total Ownership Equity 126

13450 Deduct Gwners Equity Mot Allow for Het Gap 127 2356541 ’:x”pig;:id"le numeric value is
12500 Total Owners Eq Qualified for Met Capital 123

13525 Other(Dedocs) Allowable Credits (List) 120 2589655

13530 Total Capital & Allow Subord Liab 131

12540 Tokal Mon-Allow Assets from SFC 132

13590 Secured Dernand Mote Deficiency 123 25778898

13600 gﬁ;nr;ﬂeosd Futures & Spot Cormmmod Cap 134 §55522

12610  Other Deduckions And/Or Charges 135 25888

13620 Total Deductions And/Or Charges 138 ’:x”peegc‘::d"'le numeric value is
12650 Undue Concentration 27 253322

13732 Haircuts-Debt Securities 142 £83888

13734 Haircuts-Other Secorities 143 2336541 I

It is important to review this information prior to completing the import process:

e The current values (if any) and the imported values appear.
o Automatically populated items appear in gray, and will not be imported.
o The information displayed in blue will be imported. Current values will be overridden.

e  Errors appear in red and must be corrected. You cannot import a file that has an error. Make
the necessary correction(s) to the file and then click Import Again.

7. In the Show field, you can click the drop-down arrow and select the desired filter option to display the
import results—All, Only Imported Items, Iltems which differ from current values, or Errors Only.

Show | Al

b

Only Imported iterms

Item |Iterns which differ from current values

Errars Only

Irmport Again

Current Yalue
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8. Once all errors are cleared, and the file imported is free of errors, you will be presented with the option to
import and update the FOCUS filing.

Part IIA for 2008-09 Status: Scheduled Due date: 10/23 /08

Importing uploaded File to the FOCUS Filing

P Tips

- The current waluesz in the Filing and the values from the File are dizplaved.

- The cover page Iterns and autornatically populated iterns are not imported into the Filing,

- Autornatically populated itermns (displayed in gray) will be calculated after the iterns have been imported,
- Only the Iterns displayed in blue will be imported.

- Invalid values are displayed in red.
- If there are no errors, click 'Update FOCUS Filing' to update the FOCUS Filing with the imported data.

Show | All * | | Update FOCUS Filing Irmport Again

Note: The Update FOCUS Filing option is only available to you after all errors have been corrected
and you have re-imported the file.

9. Click Update FOCUS Filing. The Summary of the FOCUS Filing appears.

Surnrnary =
Firrn Example Member Firm

Feport Part IIA

Begin date 07/01/08

Az of 0%/30/08

Crue on 10/23/05

Edits last applied on 7/17/02 3:34 PM (Failed) [View]

Last updated by efocusfirrnS on 771702 2:24 PM
%% Completed 100% (as compared to prior 10 accepted filings)
Status Scheduled

The FoCUS filing has been updated (42 iterms).

¥ Ztatus History

User Status Date Comments
efocusfirms Scheduled 07¢17/08 Saved: 100 % completed,
efocusfirms Scheduled 07/17/08 Filing Imported
System Scheduled 07/15/08 Mew Filing Activated
System Scheduled 05/01/08 Filing Scheduled

¥ =ubmitting FOCUS Filing

Notes:

¢ You can enter and update information in the FOCUS Filing in the FINRA eFOCUS application after
you have imported it. For more information, please see the ‘Manually Entering Values' section.

o If you re-import a file, all of the existing information in the FOCUS Filing will be overwritten. You
cannot retain any changes that you may have made to that FOCUS Filing prior to importing a file.
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MANUALLY ENTERING VALUES

You can manually enter values for the line items in the FOCUS Filing. There are some line items that are
automatically calculated, which FINRA eFOCUS will not allow you to edit.

Note: When you first access a filing, review the information on the Cover Page to ensure it is correct,
including filing dates. If the information is incorrect, please call your FINRA Finance Coordinator. If
any of the dates are incorrect, please see the ‘Error! Reference source not found.’ section for more

information.

1. Open the filing.

Note: For more information, please see the "Opening a Filing" section.

2. Navigate to the desired page in the filing.

Note: For more information, please see the ‘Navigating in a Filing’ section.

3. Press the Tab key to move to each of the line items that you can enter. Type your entry in each.

Note: You cannot enter line items that autopopulate. Their values appear automatically, and may
change as you enter and edit line items that affect them.

For example: Line item 750 (Total Cash) autopopulates, depending on what you type on line
item 200 (Cash).
Allowabhle Nonallowable Total

§ 4,333,003 5 4,333,003

Note: There are autopopulated line items that you can overwrite, however, should the business of your
firm require this. Please consult with your FINRA Finance Coordinator before doing so, and
enter a line item memo explaining your action.
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ENTERING MEMOS AND ANNOTATIONS

You can enter a filing memo, item memos, and annotations for a filing. A filing memo is a single memo for the
entire filing. An item memo can be entered for each line item within a filing. There are two types of item memos
that can be entered—a text memo and a calculation memo. An annotation can also be entered for each line
item in a filing.

Notes:
e Memos are transmitted to FINRA with each FOCUS Filing.
e Annotations are not submitted to FINRA with each FOCUS Filing.

ENTERING A FILING MEMO
A filing memo is a single memo for the entire filing.

1. Open the filing. & Note: For more information, please see the "Opening a Filing" section.

2. Click More on the toolbar. The Options list appears.

SRR EDEEE
: a | Edit= |Print [Summary [Filing Brovser Mors ! pre = Legend ¥ [Item Details = 10020iﬂ
T ~|

U/ Filing memo
SECURITIEYAN| & oot Filing
FC[E] ecokmarks

FORM (FINANCIAL AND OPERATIO B view eoF _E REPQRT)
X-17A-5 3 Analysis
IEICc:'npara
(Please readlinst (= o, oqridden rtams=
: i : Reports

This reportis being filed pursuant to (Check Applicgble | — "

WAl Memo

1) Rule 17a-5ia; X 2Rl 31 Rule fa-11
T []4e] L i ‘l:j';.ll Annctations il
4) Special request by designated exafining author VAKE 5T Other [x]26]
MAME OF BROKER-DEALER SEC. FILE NO.

3. Click Filing Memo. The Filing Memo window appears.
Filing Memo &

o
W Text entered hers is submitted to the FIMRA by the Member Firm

IB | L= i i Tg- -t BB

Save
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4. Type the text of the memo.

Note: You can apply various formatting styles to the text in the Filing Memo, as well as paste
information. For instructions, please see the ‘Pasting from a Word Document’ section.

5. Click Save.
Note: The text of all memos transmits to FINRA with each FOCUS Filing.

ENTERING ITEM MEMOS

An item memo can be entered for each line item within a filing. Item memos can be entered from a line item or
from the toolbar. The text of all memos transmits to FINRA with each FOCUS Filing.

ENTER AN ITEM MEMO FROM A LINE ITEM

1. Open the filing.
Note: For more information, please see the 'Opening a Filing' section.

2. Right-click a line item in the filing. The Item Options list appears.

E. Stocks andwarrants .. ... ... ... ... $ T —— T o8 O
Fooplions - - e [az
GAMRIPAEE [z = e bR
H. ther securities _ ... .. [az Itern History
. Spot Commodities - ..o oL 4= Itern Merno
J.Total inventary - includes encumbered T tern Annotation
securities of. . .§ @ Add to Bookrmarks

3. Click ltem Memo. The Item Memo window appears.

Itemn Memo =
10020: Firm Mo, and Street (880 Carillon Parkway)
P Teut entered here iz submitted to the FINRA by the Member Firm
J Merao | Copy fram prior Filing Periad
Ty Oy
o|F Eil =
Apply

4. On the Memo tab, type the text of the memo.
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Note: You can apply various formatting styles to the text in the Item Memo, as well as paste
information. For instructions, please see the ‘Pasting from a Word Document’ section.

5. Click Apply. The line item number box is shaded in gray whenever item memo text and/or calculations
have been entered for that item.

ASSETS
Allowabhle
% 401,166 [200]

Note: The text of all memos transmits to FINRA with each FOCUS Filing.

ENTER AN ITEM MEMO FROM THE TOOLBAR

1. Open the filing. Navigate to the line item for which you want to enter an item memo.
Note: For more information, please see the 'Opening a Filing' section.

2. Click Item Details on the toolbar. The available line item options appear.

FOCUS Flllng Dashboard | efocusfirm10 (eFOCUS Test Firm 15]__
Part II fur 2008-06 [Alt] Status: Scheduled Due date: 07/24/08 Mode: Edit
COVER | [j| 3A1m| ][—'“ ]7| SAHlelD 1]|T10 2 |T10 3 |T10 4]m|11]a|13][op 2]|op 3]

Save | Approve Edits Print | Surnmary | Filing Browser | More |

Legend Ttern Details » 1002051
Prior valuet 280 Carillon Parkway

|
I| Itern Help | Annotation | Memo | Histary | Calculator
i

3. Click Memo. The Item Memo window appears.

! Item Memo =
10020: Firm Mo, and Street (880 Carillon Parkway)
9 Tewt entered hare iz submitted to the FINRA by the Member Firm
J Merao | Copy fram prior Filing Periad
i T Qe
Apply

Note: For the remaining instructions, please go to step 4 in the previous section—the 'Enter An ltem Memo
From A Line Item' section.
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ENTERING ITEM MEMO CALCULATIONS

You can enter subtotals for a line item value in an item memo calculation. These subtotals allow you to record
the origins for the total value for the line item. The item memo calculations transmit to FINRA and become part
of your FOCUS Filing. Item memo calculations can be entered from a line item or from the toolbar. You can
also copy item memo calculations from a previous filing period.

ENTER A MEMO CALCULATION FROM A LINE ITEM
1. Open the filing.

Note: For more information, please see the 'Opening a Filing’ section.

2. Right-click a line item in the filing. The Item Options list appears.

E. Stocks andwarrants .. ... ... ¥ | EXT TR
F.Options - ..o l... [az
G ABITAGE -« oo [z ~ TemHelp
H. Othersecurities ... ..o . .. ... [az Itern History
|.8pot Commodities - - ... 4= Itern Merno
J.Total inventory - includes encumbered 7 Ttern Annotation
securities of. .4 @ Add to Bookrarks

3. Select Item Memo. The Item Memo window appears.
4. Click the Calculation tab.
5. Inthe Label field, type a description of the subtotal.

6. Inthe Value field, type the value. The values will be automatically totaled.

Itern Memo =)
I0530: Allow-Miscellaneous Assets
¥ Teut entered here is submitted to the FIMRA by the Merber Firm
J:U Caleulation Copy fram prior Filing Period
# | Label | Value
1 caszh an hand 2,586,000
2  wired fundsz 16,582
3
4
5
&
7
]
El
10
Total 2,602,582
Add Rows | [Clear all Rows
Apply
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Notes:
o Repeat steps 5 and 6 to add more subtotals.

o |f you have used all of the rows displayed, click Add Rows. An additional five rows will be added
each time you click Add Rows.

e Ifyou choose to start over again, click Clear All Rows.

e For Copy from Prior Filing Period instructions, please go to the 'Copying Item Memo
Calculations from a Previous Month' section.

7. Click Apply.

Note: The line item number box is shaded in gray whenever item memo text and/or calculations have
been entered for that item.

O Miscellaneous - - . oo oo L. 2,602,582 (530

[ —

ENTER A MEMO CALCULATION FROM THE TOOLBAR
1. Open the filing.
Note: For more information, please see the 'Opening A Filing' section.

2. Navigate to the line item for which you want to enter an item memo calculation.

3. Click Item Details on the toolbar. The available line item options appear.

FOCUS F|I|ng Crazhbaard | efacusfirrnld (eFOCUS Test Firrm 10 |?
Part II for 2008-06 [Alt] ‘:hi.u Scheduled Due ‘Jaie 0?,-’24,-’08 ‘-lude Edit
COVER | 1] |_]|3A e 6A1| 71 _1|3A]|_]|T10 -1 T10-2] T10-3] |'r10 -4] |TE1|11 |_]|13 |op 2 |op 3]

Save | Approve Edits Print | Surnmary | Filing Browser | Mare ., Legend Ttem Details » Ioozni;”

|Prior value: 2230 Carillan Parkway

I| Item Help ! Annotation | Merma | Histary ! Caloulatar
i

Note: For the remaining instructions, please go to step 4 in the previous section, ‘Enter A Memo Calculation
From A Line Item’ section.

COPYING ITEM MEMO CALCULATIONS FROM A PREVIOUS MONTH

When you are entering an item memo calculation, it can be helpful to update the current month's calculation
with descriptions and values that were entered for this line item in a previous month Accepted filing.

Note: In order to use this feature, you must have an Accepted filing for the same firm in a reporting period
earlier than the one you are filing for now. Further, item memo calculations must exist in this filing for
the line item on which you are currently working.

1. Openthe filing. E Note: For more information, please see the ‘Opening a Filing’ section.
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2. Right-click a line item in the filing. The Item Options list appears.

3. Select Item Memo. The ltem Memo window appears.

4. Click the Calculation tab.

5. Click Copy from prior Filing Period. The system will display the calculations from prior filing period.

Item Memno Ig!

10530: Allow-Miscellaneous Assets (3,781,719)

¥ Tewt entered here is submitred to the FINRA by the Member Firm

J:IJ Calculation [Capy fram prior Filing Perind]

# ] Label | {Latest Memo and Calculations from the pricr filing periods
1 cash en hand |{onky Accepted Filings)
2 wired funds 155,822

&

4

5

g

7

b=

El

10

Total 2,781,719

Add Rows | | Clear All Rows

Apply

6. If necessary, change the values so that they are appropriate for this month's filing.

7. Click Apply.

Note: The line item number box is shaded in gray whenever item memo text and/or calculations have
been entered for that item.

D.Miscellaneous . ... ..o oo oo o. . 3,781,719

ENTERING ANNOTATIONS
Annotations can be entered for line items. Annotations are not submitted to FINRA with the FOCUS Filing.

ENTER AN ANNOTATION FROM A LINE ITEM

1. Open the filing. Note: For more information, please see the 'Opening a Filing’ section.
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2. Right-click a line item in the filing. The Item Options list appears.

Item Options » 10530

T Itern Help
I Itern History
Item Memo
L_—' Itern Annotation
@ Add to Bookmarks

3. Click Item Annotation. The Item Annotation window appears.

[ Item annotatian =)

10530: allow-Miscellaneous Assets (614,497,053)

-
W Please note: Tewt gou enterin the area below is not submitted to the FIMRA

B | EEIR A BB &

Enter your text hare.

-

You can also select a text color (T) or you can make text bold.

Oryau can highlight text in ARy selected calad

Apply

4. Enter the annotation text.

Note: You can apply various formatting styles to the text in the Annotation, as well as paste
information. For instructions, please see the ‘Pasting from a Word Document’ section.

5. Click Apply. The line item number box is shaded when an annotation has been entered for that item.

D Miscellaneous -« - oo oo oo oo 3,781,719

Note: The annotation is not submitted to FINRA with each FOCUS Filing.

ENTER AN ANNOTATION FROM THE TOOLBAR

1. Open the filing. = Note: For more information, For more information, please see the 'Opening a Filing’
section.
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2. Navigate to the line item for which you want to enter an annotation.

3. Click Item Details on the toolbar. The available line item options appear.

Part II for 2008-09 [Alt] Status: Scheduled Due date: 10/23/08 Mode: Edit, modified (4 items, 1 memao)

cover[s 1@@1@F1%’7§'1F1F1®F1ino-i1|m-51|'m-31'|'T10-4'1|?01FF51F_1W1W

Save | Approve Edits Print | Surnrmary | Filing Browser | More .. Legend Itern Details » 10530

Ttem (10530) has not been used before. Referenced by: 10540, 10930

| Itern Help |hr.r.0tatior. | Mermo | History | Calculator

4. For the remaining instructions, please go to step 3 in the previous section, “Enter a Annotation From A
Line Item’ section.

PASTING FROM A WORD DOCUMENT

You are able to copy text from a Word document and paste it into the item memo, filing memo, or annotation in
FINRA eFOCUS. The formatting from the Word document will be retained, unless those options are selected in
FINRA eFOCUS before the text is pasted.

1. Openthe filing. = Note: For more information, please see the 'Opening a Filing’ section.

2. Open the memo or annotation window.
Note: For more information, please refer to the 'Entering Memos & Annotations' section.

3. Click the Paste from Word icon.
iz == u B @& |
[ |

4. The Paste from Word window appears.

Paste from Word

Please paste inside the following bos usng the kepboard [ChrlsW] and hit DK,

¥ Igrices Fenl Face defintions Clean Up B
[T Rermove Siyle: defiritions

(]

5. Go to the Word document that you want to copy from, and Copy the text in Word.
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6. Inthe Paste from Word window, ensure the options are set properly.

a. Ignore Font Face definitions - when the text is pasted, the font, font style, and size from Word will not
be retained.
b. Remove Styles definitions - when the text is pasted, the formatting of the styles used in Word will not

be retained.

To paste the text in the Paste from Word window, press the Ctrl+V keys on the keyboard. The text
appears in the box.

2} Paste from Word -- Web Page Dialog
| Paste from Word

il

I
A Pleaze paste inside the following box using the keyboard [Crie) and hit K.
L

1. Openthe filing. & Note: For more information,
£ please see the 'Opening a Filing' section.

2. Open the memo or annotation window.

Note: For more information, please refer to the
‘Entering Memos & Annotations' section, w
(E :

[ Remave Styles definitions

| Ok | | Cancel |
1

Apply

8. Click OK. The text appears in the memo or annotation.

[ ttem Annotation & X

11205 Al-Accts Payable - Accr, Liab, Exps & Othr (5,515)

¥ Please note: Text wou enter in the area below iz not submitted to the FINRA

‘ B 7| =T d

Pasting from a Word Document

‘fou are able o copy tesxt from a Word document and paste it into the tem mema, fling memo, or
annotation in FINRA eFOCUS, The formatting from the Wiord document will be retained, unless
those opions are zelected in FINRA e FOCUS before the test iz pasted.

1. Openthe fiing. Nlm: For more information, please zes the 'Opening a Filing’ zection.

2. Dpen the memo or annotation wirdow.
-~ v
<

|#pply]

|The text will be saved when the Filing is saved. |

9. Click Apply to save the copied text in the memo or annotation.

Note: The line item number box is shaded whenever item memo text, calculations, and/or annotations
have been entered for that item.

17, Accounts pavable, accrued lishilties,

expensezand ather .o .o oL 5515
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Notes:
e Memos are transmitted to FINRA with each FOCUS Filing.
e Annotations are not transmitted to FINRA with each FOCUS Filing.

USING THE FORMATTING TOOLBAR
The Formatting Toolbar allows you to apply various formatting options to the text, as well as to paste

information into a memo or annotation. You can paste text and pictures.

Option Description
B Click to apply the Bold font style to the text.
I Click to apply the ltalic font style to the text.
= Click to apply the numbering style to the text.
= Click to apply the bullet style to the text.
Ty~ Click to select the color of the text.
Jhee = Click to apply the background color of the text.
@ Click to paste the copied information. You can paste text or pictures.
i Click to paste the copied information—the formatting styles will not be retained.
B Click to paste information from Word. For more information, please see the ‘Pasting from
a Word Document’ section.
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AUTOCALCULATED LINE ITEMS

Some of the line items in a filing that are automatically calculated can be overridden if your firm's business
requires this. eFOCUS allows you to view all of the line items that can be overridden.

VIEWING AUTOCALCULATED LINE ITEMS

eFOCUS allows you to view all of the line items that are automatically calculated. You can view the originally
computed value as well as the overridden value, if one exists.

1. Openthe filing. Z Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options list appears. Click Overridden Items.
B Q Edits |Print [Summary [Filing Browser .'.icre Options

[ filing Memo
& cport Filing

[B] cookmartks

T view PoF

[ analyzis

B compare

[ overridden Items
Raports

=
Al Memo

[V Al Annctations

3. The Overridden ltems window appears.

£ overridden items E2E X
b apresn b antornstiealeabiiabad o pogulitei- R e san hnoysrtidemn by b Hhe -
B T T R S O L e O
» Click on the "Iz Cuerridden’ indicator to revert back to the calculated value,
|1 item overridden D Cnly show overridden iterms D Show Formula
Is Overidden [ 1tem | Computed /Pre-populated Value Overmidden Valus
ooz 94104
13756 17,701
13770 3,212,644 8,587,222
13780 3,192,644
13850 8.0z
13921 4
13932 aFf0Lfos w

Note: The items that have been overridden appear with a green check mark in the first column.
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OVERRIDING AN AUTOCALCULATED LINE ITEM

1. Open the filing. Note: For more information, please see the ‘Opening a Filing’ section.
2. For the line item that you want to override, right-click the autocalculated value.

3. The ltem Options list appears.

14. Excess net capital (line 10less 13) .. . .. k3 3,212,644 77!
pital ) B Item Options *» 13770

T Itemn Help

Itern History

Itern Mermo
L_—' Iterm Annoctation
@ Add to Bookrmnarks
[ cwerride valus

4. Click Override Value. The Override Formula window appears.

Override Formula

Item: I3770

Specify a value for the item to override the
1calculated [or automatically populated) value,

I value
| 3,212,644|

Ok Cancel l

5. Inthe Value field, type the value that you want to enter in the line item. Click OK.

Override Forrmula

Ttem: 13770

Specify a value for the item to override the
Jcalculated (or autamatically populated) value,

| Walue
[ 8,587,222
Cancel
The new value appears in blue text.

14 Minimum net capital reguired (B-203% of ine 19 L L % 17,701
12, Minimum dallar net capital recuirement of reporting broker ar dealer and minimum net capital reguiremernt

of subsidiaries computed in accordance with Mote (&) . L . o ... $ 100,000
13, Met capital reguirement (greater of ne 11 or 120 L . . L L 3 100,000
14, Excess net capital (ine 10 1855 130 . . L e § 8,587,222
15, Excess net capital &t 1000% (ine 10 1ess 10% of INe 190 . . oo o o e e e e e e e e e e e e e e £ 3,192,644

Notes:

e Be sure to enter a Line Item Memo for the line item that you have overridden. Explain your
reason(s) for overriding the autocalculated value. For instructions, please see the ‘Entering Item
Memos’ section.
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e You can undo the overriding of an autocalculated line item, returning its value to the one
automatically calculated by FINRA eFOCUS. For instructions, please see the ‘Re-populating
Autocalculated Line Items’ section.

RE-POPULATING AUTOCALCULATED LINE ITEMS

After you have overridden an autocalculated line item, if needed you can then instruct FINRA eFOCUS to re-
populate its value with the original, autocalculated one.

1. Openthe filing. Z Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options list appears. Click Overridden Items.

Q Edits [Print [Summary [Filing Brovesr More Ditinos =
EFiling Meme
ﬁsxwt Filing

[¥] eookmarks

3. The Overridden Items window appears.

% overridden items 28 X
~

| sarm= of the autematically caleulated or pre-populated items can be over-ridden by the Firm.
Following list displays the list of iterns along with calculsted/pre-populated values.

» Click on the 'Is Cwerridden' indicator to revert back to the calculated value,

1item overidden 1 only show averridden items ] Show Formula

tomputed,/Pre-populated Value Overvidden Value

Is Ovenidden | Ttem

o0zz2 94104

13756 17,701

12770 3,212,644 2,587,222
13780 3,192,644

12850 8.02

13931 4

12832 o7/01/08 -

4. Click the green check mark in the first column. A message appears asking if you are sure that you want to
revert back to the calculated value.

& overridden items ==kl
~

Some of the automatically calculated or pra-populated items can be over-ridden by the Firm.
Following list displays the list of items aleng with calculated/pra-populated values.

2 Click on the 'Is Guerridden' indicatar to revert back to the calculated value.

PR RPR TR Microsoft Internet Explorer

1s Overridden

\? /‘ fire you sure you wank b revert back to the calculatedipre-populated valus » j2n ¥alue

BRI 8,587,222

12780 2,192,644

5. Click OK. The value returns to the autocalculated one and the green check mark is removed for that line
item.

Note: If you have entered an Item Memo or ltem Calculation that explains the reason for overriding the
autocalculated line item, you may want to update the ltem Memo if you have returned the value
to the automatically calculated one.
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LINE ITEM HISTORY

The Item History displays the values of a line item from previously approved filings. The average of the values
is also calculated. The previous values for each line item can be accessed from the line item or from the
toolbar.

VIEWING ITEM HISTORY FROM A LINE ITEM

1. Open the filing. Note: For more information, please see the ‘Opening a Filing’ section.

2. Right-click a line item on the filing. The Item Options list appears.

14. Excess net capital (ine 101855 130 . . . ..o et ettt e e e e T EEEl U
Iten Opti 13770
15, Excess net capital st 1000% (ine 10 less 10% of ine 199 ... 4 3492, m Options » =]
— | 7 Item Help
COMPUTATION OF AGGREGATE INDEBTEDNESS I ttern Histary
16. Total & . lishilties from Statement of Financial Condition ... . ... .. .. el 4 265, Itern Mermo
17. Add: (3 1tern Annctation
A Drafts forimmediste credit ... ..o ] @ add to Bookmarks
B. Market value of securities barrawed for which no = id |
equivalent value is paid or credited - - - oo oo i 3 Cverride Value
€. Other unrecorded amoumts (LISE) - - - -« v oo e e e § Bazo] ¢ 3 Revert to Calculated Value

3. Click Item History. The Item History - Approved Filings window appears.

! Item History [%]
Part 1A for 2008-09 Tl
Item : 13770 (Excess Met Capital - Basic) D fe=
Show ._LEStE'v Auerage: 3,175,493 Show Seledted Filing

FILING_MONTH | ITEM_VALUE |
Z002-09 2,212,644
2008-03 3,212,644
z007-12 3,932,133
2007-09 3,073,715
Z007-06 1,915,351
2007-03 1,228,748
2006-12 5,553,216

4. Inthe Show field, click the drop-down arrow and select All, Last 6, Last 12, or Last 24.

| Item History
| part 114 for 2008-09
Item : I3770 (Excess Net Capital - Basic) lﬂ ,ﬂ;
|Show | Last 6 || Auvarage! 2,175,493 Show Selected Filing
| ITEM_VALUE |
3,212,644
2003-03 3,212,644
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5. Select Show Selected Filing to include the value of the line item from the currently opened filing.

VIEWING ITEM HISTORY FROM THE TOOLBAR

The Item History displays the values of a line item from previously approved filings. The average of the values
is also calculated. The previous values for each line item can be accessed from the line item or from the toolbar.

1. Open the filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click Item Details on the toolbar. The available line item options appear.

| ¥ EO.' Sawve | Approve Edits Print | Summary | Filing Browser | Mare |, Legend Itern Details 13?80E|

Prict walus: 3,192,644 Average value [last 12 filings)r 2,332,099
Expression: ROUND(IS?SO - (IF ((I3758%1.2) = (I3840% 1], (I3758%1.2], Itern Help | Annotstion | Marne !H-str_-!',f Saleulator

3. For the remaining instructions, please go to step 3 in the previous section—the ‘Viewing ltem History from
a Line Item’ section.
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RUNNING EDITS

RUNNING EDITS

All Failed Edits Must be Cleared Prior to Submission of FOCUS filing. The FINRA eFOCUS system will not
allow you to submit a FOCUS filing which has Failed Edits. You must clear all Failed Edits.

The filing for which you want to run edits must be open. You must save the filing (if you have made any
changes to it since last saving it) before running edits.

1. Openthe filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click Edits on the toolbar.

‘Part II for 2008-09 [Alt] Status: Scheduled Due date: 10/23/08 Edits:Failed  Mode: Edit|

E T
COVER | 1

2 (oA #AL s ox 7] o Jor] o ra0-a]mao 2 veo o] rao-+  raosa] sefsc] o el oe ]

O,. Sawve | Approve Edits Print | Surmmirmary | Filing Browser | Mare . Legend

Itemn Details 5 mozulﬂ|

3. The Edit Browser window appears. The failed edits appear.

Notes:

"% Edit Browser EEN X
| [ show Formula 8 (failed) / 38 total edits |
Failed | Iten | Message i
Yeas 12750 Line iterm 2750 should not be blank |
Yes 13760 Lime iterm 3760 should not be blank |
Tes 13880 Line itern 3880 zhould not be blank |
Tes 13910 Line iterm 3910 zhould not be blank :
Tes 13920 Line itern 3920 must be less than line iterm 3910 |
Yas 13920 An amount should be reported in line itern 3920
ez 15601 Either itern 5600 or itermn 5601 shaould be checked |
Tez 13604 Either itern S804 or itermn 5603 should be checked
|

¢ Inthe Show field, Failed Edits Only is the default selection. To display the edits as well as the
errors, click the drop-down arrow and select All.

| fﬁ’ Edit Browser

Pl X

Show All

| [ show Formula g (Failed) / 28 total edits ™|

Insa0
Ingan
0240
0230
I10z0
11770
Izz10
Izzz20
IZed0
Yes 13750

. |Failed Edits 2nl
Faile Message

Lire itern 830 should be |less than the surm of line itermns 150 plus
Line itern 290 should be less than the sum of line items 170 plus
Line itermn 940 should equal line iterm 1210

Line itern 9250 should not be greater than line itermn 1520

Line itern 1020 should be equal to or less than line itern 1780
You reparted rnultiple types of awnership equity on balance sheet
Line item 2310 should not be blank if line item 2300 js not 0
Cne of line itermns 2315, 2320 and 2320 should be checked

A walue rust be entered in line itern 5370

Line itermn 3750 should not be blank

1&0
iz0 -

bl
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e Click the Show Formula option to display the calculation for each line item.

| @ Edit: Browser iR
|show [Faiied Edits only 3] 7] show Formula 8 (failed) / 38 total edits
-Fai-l.éd.}- .Ihem [ Message N Formula ‘
es 13750 Line iterm 3750 should not be blank 13750 =0
Tes .13?60 _Line itern 3760 should not be blank .13?60 =0
|res 13330 Line itern 3880 should not be blank (DFMDS e

Line itern 3920 must be less than line  (FO103 = 'A' ) and 13920 ==
Tes 1920 Gior asin 13910

e Tagzh AN amount should be reported in line (DF0103 ='a' Y and I3920 =

itern 2220

Either itarmn S600 ar itern 5601 shaould

Tes 19608 pe thecked

ISe00 + I5601 <= 1

4. To correct a line item, click the desired row for the line item. eFOCUS navigates to the selected line item.
The Edit Browser window remains open. You can make the necessary correction.

{2 Edit Browser Sa x
IShowe :Ml Show Formula g (failed) / 38 total edits ’_L
| Failed | Itemn I Message N Formula ‘
iYes I3750 Line itern 2750 should not be blank 12750 =0
|ves 13760 Line itermn 3760 should not be blank _13?60 =0

yes 13880 Line itern 3880 should not be blank (DFM':'S = A Jand1seen.=

[ves 13910 Line itern 3910 should not be blank EDFDI':'S SRS

| Line item 3920 must be lass than line |(FO103 ='A' ) and 13920 ==
17 **°%° tem 2910 13510

[lvas 13920 An armount should be reported in line (DF01E|3 ='4') and 13920 =

itemn 3920 |
-. _ I
|
;I.rl T COTTE SO OT TIET S3EEAr ar [Te TEPOTT WSieT 1T 0T T JDBDD
=, @nswer Mo, Pt X SE01

i
+ & concertrated position (See Instruction) in commodities? If yes report the totals it

Note:

= After you've have made the necessary correction, the failed edit for that line item is updated
the next time you Click Edits and the Edit Browser window appears.

= After correcting filing data according to the messages you received when running edits, you
should save the filing again and run edits. It is strongly recommended that you correct all
edits before transmitting a report to FINRA.
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CREATING AN AMENDMENT

An amendment can be created if a previously submitted filing needs to be changed you cannot make changes
to a filing that has a ‘Submitted’ status. Only one amendment is allowed for a filing at a time. Before an
amendment can be created, the previously submitted filing must have a status of "Accepted" or "Rejected".

Note:

= You cannot edit a previously submitted amendment, and there can only be one amendment
with a ‘submitted’ status.

= |f necessary, you can contact your FINRA Finance Coordinator and ask him or her to reject
the amendment so that you can create a new amendment.

1. On the eFOCUS Dashboard, click the Create Amendments hyperlink.

j View All
View a list of available FOCUS filings.
J view Recent Filings
Recent submissions to FIMRA,
] View Scheduled /Amanded Filings
Wiew scheduled or smended FOCUS filings not yat

submitted,

Create Amendments

[v]

Greate Amendments of accepted or rejected FOCUS

filings:  [Craate Amendments

2. The Filing Browser window appears which displays the accepted or rejected filings from the past 36 filing
periods.

4 Filing Browser El.ENS X
I Accepted or Rejected Filings from prior filing periods. %
||Select a Filing from a Filing period, you would like create an amendment,

Report Type Report Datev | As-of date Due date Status |
. Part I1 2008-05 05/30/08 0&f24/08 Acceptad

Part II z009-04 04/20/08 0s/23/08 Accepted

Fart I1 2002-03 03/31/08 04/23/08 Aecepted

Part IT 2008-02 0z/29/08 03/26/08 fecepted

Part 11 2008-01 DI‘.!' 'F1/08 bzfzefos Hq}ad:ed
|Part II 2002-01 01731708 0Zf26/08 Accepted

Schedule T 2007-12 1z/31/07 o1/zef08 Accapted

Part IT 2007-12 12/31/07 aifzsfos Rejeced

Part I1 2007-12 12/31/07 01/z8/08 Accepted
l_Part 11 2007-11 1ifanA0 122500 Accepted v_

Note: You can sort the list by clicking any of the column headings. For example, you can click the
Report Date column heading to sort the list by Report Date.

3. Click the desired filing and click Create Amendment. A dialog box appears.
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Report Type R

o

Are you sure you want to amend the seleced filing #

Click OF to continue,

4. Click OK to amend the selected filing. A second dialog box appears.

Accepted or Rejected Filings from prior filing periods.
Select a Filing from

Report Typa R 1tus
A new amendment has been created for the

4 selected Filing.

Click DK to view /edit the Amendment.

5. Click OK to view/edit the new Amendment. The Amendment appears.

Part 11 for 2008-01 [Alt] Satus: Amendment Due date: 02/26/08 Mode: Edit

|
COVER“—J’@@m =) 6A1| 7 1| 2 1| SA“ 9 ]|TlD-l“T10-21|T10-31|T10-41|T101| 11]|12]|T37’m1’m\]

Save Approve Edits Print Surmrnary | Filing Browser | Maore .,

Legend Itermn Details » 10020E|

6. You are automatically in Edit mode. Make the necessary changes to the Amendment.
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SAVING A FILING

As you are working on a FOCUS Filing, you should save the filing to ensure your information is updated. Your

filing must be saved before it can be approved or submitted to FINRA.

1. Open the filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click Save on the toolbar.

Part IT for 200%8-09 [Alt] Status: Scheduled Due date: 10/22/08 Mode: | Edit

7 NS PSS 3 B Y 0 S R D S S S

| I Sawve lAppmve Editz Primt | Surmrmary | Filing Browser  More .. Legend Itern Details » Il]llzl]|

The FILING STATUS window appears:

{ 4 Filing status ) IE_
&

SOTTTTE—

Firrr Example Member Firm

Report Part II

Bagin date oz/oi/08

Az of oz/is/08

Due on oz/itios

Edits last applied on 2/14/02 11:47 AM (Failed) [View]
Submitted on 2/15/08 3:51 FM

Status Accepted

Filing Dates FOCUS FILIMG DONE AFTER EDW FILING TO
DEREGISTER AS A B/D DUE TO MERGER ON 01/01/08
WITH

Filing memo [The assets and liabilities of A.:

ware transferred to

[an 1/1/2008, and are reflected in the FOCUS ¥l

P Status History

3. Click the STATUS HISTORY hyperlink to view the history of when the filing was actlvated scheduled, and

saved.

4 Filing Status [x]
[Ny L3 kL) e
Edits last applied on 2/14/08 11:47 AM [(Failed) [View]
Submitted on 2/15/08 3:51 PM
Status Accepted
Filing Drates FOCUS FILING DOME AFTER EDW FILING TO
DEREGISTER AS A B/D DUE TO MERGER OMN 01/01/08
Filing memo The assets and liabilities of A|
ware transferred to
on 1/1/2008, and are retlected V|
I User Status Date Comments I
Userldl Accepted 02/15/08
System Scheduled 013108 Mew Filing Adcivated
Systern Schedulad 12fo01f07 Filing Scheduled
W
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APPROVING A FILING

Once edits have been run and the filing has been saved, the filing can be approved. The ‘approval’ of a filing is
optional. You can submit a filing to FINRA without approving it.

Note: The approval of a filing is performed by a user at the member firm who has been assigned the
‘Approver’ role. This step is not performed by a FINRA Finance Coordinator.

1. Onthe eFOCUS Dashboard, click the Approve Saved Filings hyperlink.

ﬂ Approwe Saved Filings

Wiew the list of saved FOCUS filings that need to be
approved,

[>| Submit Sav|Approve Saved Filings|

Wiew the list of savedfapproved FOCUS filings that can
be submitted.

2. The Approve Scheduled / Amended Filings prior to submission to FINRA window appears.
EN= S

€4 Filing Browser

Approve ScheduledfAmended Filings prior to submission

“You can approve a Filing by apening the Filing [Wiew Filing] and clicking on [&pprove].

Wiew Filing iew Surnrmary

Report Type | Report Date As-of date~ Due date | Status |
Schedule I 2008-12 iz/31/08 oi/2z/09 Scheduled
FPart I1 2002-09 ag9/30/0s8 10/z2308 Scheduled
Part IT 2008-07 07/31/08 0s/25/08 Scheduled
FPart I1 2002-06 o0&/ 30408 a7iz4f0s Scheduled

N~—

3. Click the filing you want to approve. The selected filing is highlighted.

4. Double-click the highlighted filing or click View Filing. The selected FOCUS Filing appears.

5. Click Approve on the toolbar.

"Part II for 2008-06 [A.It] Status: Scheduled Due date: 07 /24/08 Mode: -Edlt-
COVER\]l 1 '_1| 3A1m| 5 1’;1,_ '_1| SAT_“TlD 11|T10 21|T10 31'1’10 41lam ;]l 131| op 2 OF‘ a2
Save | Approve Edits Print | Surnmary | Filing Browser | More ., Legend Itar Details »» Illl]leiﬂ|
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6. A confirmation message appears stating that an entry will be created in the Filing Status history.

@

You are.approving this Filing:

An entry will be created in the Filing Status history,

Click OK to continue and approve the Filing?

7. After you click OK, the FILING SUMMARY appears, displaying the Approval Status, and the date and time of
the Approval.

Summary @
Firmm Exarmple member Firm

Report Part I1

Begin date 07/01/08

A5 of 09/30/08

Due on 10/23/08

Edits last applied on 7/22/08 2:40 PM (Failed) [View]

Last updated by efocusfirm? on 7/22/08 2:40 PM
4 Completed 5.36% (as compared to prior 10 accepted filings)
Status Scheduled

W Status History

User Status Date Comments
efocusfirrn? Approval o7fzzios I
efocusfirm? schedulad 07/22/08 Saved: 5.36 % completed,
System Seheduled 07f15/08 New Filing Activated
Systarn Scheduled 0s/01/08 Filing Scheduled

¥ Submitting FOCUS Filing
Click to submit tha FOCUS Filing.

If pou have not cornpleted entering the FOCUS information, you can submit the Filing at a later tima,
Cnce the Filiing i submittted, it can not be adited,

From this window view, you have the option to submit the filing. For more information, please see the
'Submitting A Filing' section.
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SUBMITTING A FILING

You can submit a filing to FINRA from within an open filing or from the eFOCUS Dashboard. If you submit a
filing from the eFOCUS Dashboard, you can select multiple filings to submit to FINRA at one time. Before a
filing can be submitted to FINRA, ensure the following functions have been completed:

e Run edits and correct the errors in the filing
e Save the filing
e Approve the filing (optional)

Note: Once you have submitted the filing to FINRA, it cannot be edited. If changes need to be made to the
‘Submitted’ filing, you will need to create an amendment.

SUBMITTING A FILING FROM AN OPEN FILING

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click Summary on the toolbar.
Part LI for 2008-09 [Alt] Status: Scheduled Due date: 10/23/08 Edits:Failed  Mode: Edit

so—veéjFjEﬁﬁﬁﬁﬁiﬁ'@m[no-ﬂi mio 2l zio o rso 4 reo] s 12 5] or =Jor o]

Save @ Approve Edits Print | Sumrary [:illng Browser | Mara . Legend Itern Details » Il]l]Zl]iﬂ|

3. The Filing Status window appears.

[« Filing Status [x]
Report Part 11 *
Beqgin date o7F/0d/08

Az of a9/z0/08

Due on 10/23/08

Edits last applied on 7/22/08 2:40 PM (Failad) [Wiew]

Last updated by efocusfirm? on Z722/02 2:40 PM
%% Cormpleted 5.36% (az compared to prior 10 accepted filings)
Status Scheduled

¥ sStatuz History

¥ Subrmiitting FOCUS Filing

Cllck to submit .thF_: FOCLIS Filing.

If wvou have not completed entering the FOCUS information, you
can submit the Filing at a later tirme.
Once the Filiing is submittted, it can not be adited.

Note: The Filing Status window also appears after you have clicked Save on the toolbar.

4. Click Submitting FOCUS Filing to display the Click to submit the FOCUS Filing option.
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5. Click Click to submit the FOCUS Filing. A message appears asking if you are sure that you want to
submit the filing.

Confirm

e

You have selected 1 filingis) for submission

Are you sure vol want to continue and submit
A ==lected Filinagls)l ?

6. Click OK to continue. The Submission Summary window appears. If desired, you can print this
summary.

Submission Summary &

Filar
efocusfirm? (eFOCUS Test Firm 7)) :: Example Member Firm

07 22/ 2008 04:13 PM

Count
1 [Successful:l Failed:0 )

Example Member Firm
For Manth: 2008-06&, As of: 06/30/02, Due on: 07/24/08 Wiew Filing  Wiew Surnmary
Current Status: Accepted

Status changed fram Scheduled to Accepted

SUBMITTING A FILING FROM THE DASHBOARD

1. Onthe eFOCUS Dashboard, click the Submit Saved Filings hyperlink. The Submit FOCUS filings to
FINRA window appears.

ll Create Amendments

Create Armendrmeants of accepted or rejected FOCUS
filings.

ll Approve Sawved Filings

Wiew the list of saved FOCUS filings that neaed to be
approved.

il Submit Saved Filings

VWiew the list of zaved/approved FOCUS filings that can
be submitted

Submit Saved Filings

2. Select the filing(s) that you want to submit to FINRA. Click Submit.

3. A message appears asking if you are sure that you want to submit the filing(s). For the remaining

instructions, please go to step 6 in the previous section—the ‘Submitting A Filing from an Open Filing’
section.
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EXPORTING A FILING

FOCUS Filings can be exported to an Excel spreadsheet, XML file, Text file, or TRK file. The export process
can be performed from an open filing or from the Dashboard. Before exporting a filing, make sure you have
saved the filing to ensure all of your changes will be included.

EXPORTING A FILING FROM AN OPEN FILING

1. Open the filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options window appears. Click Export Filing.
[ cove] :24]=] «] 5] <] 7] .

|8 | |edit= [print [summsary [Filing Brovear More .

Options =

= Filing Memo

& Export Filing

[B] eockmarts

) view POF

Elf-.nsl',-ziz

IEICcrnpare

[ overridden Items

Reports
Tl meme

[ all 2annotstions

A message appears stating that any un-saved changes will not be included.

in the Edit Mode and have un-saved
vt

This Feature will ignera (and not display) any un-
saved changes to the filing,

Do you want to continue ?

e

If you have saved the filing, click OK. If you have not saved the filing, click Cancel and save the filing

3. The Export Options window appears.

Part I for 2008-05 [Alt] Status: Accepted Submitted on:6,/23 /08 1:56 PM
A
¥ Specify format in which vou wantto exportthiz FOCUS filing and ether aptions,
® Excel
The arder of columns In the. exported Excal fila will ba
Description™ || Ttem Walus
Options
Exclude Iterns with O (or blank] values,
Apply Farmat ta Trams [or expart raw values)
Include Headars
D Include Itern Descriptions
O %ML File

The exported XML file will conform to following XML Schema specifications,
#ML Schema for File Expart]
CJ Text File
Tab-seperated Item labels and values
CJ TRK
Compatible with transmizzion file from the eFOCUS application

Click 'Process' to generate and download Excel Worksheet of the Filing,

Process

FINRA EFOCUS UsER GuIDE EXPORTING A FILING Page 52 of 76



FINRA EFOCUS USER GUIDE

EXPORTING A FILING

4. Select the desired Export Option: Excel, XML File, Text File, or TRK.

Note: For Excel, select or de-select the desired options for export.

5. Click Process. A File Download window appears asking if you want to Open or Save the exported filing.
Select the desired option to complete the export process.

EXPORTING A FILING FROM THE DASHBOARD

1. Onthe eFOCUS Dashboard, click the Export Filing hyperlink. The Export FOCUS Filing window
appears.

s |
8

=

Export Filing
Export a FOCUS Filing to Excel {and other available formats)
Import Filing

Import an Excel, XML or Text File to & FOCUS Filing

Sample Excel Files:

XML Schema:

2. Click the desired filing. The selected filing is highlighted.

Export FOCUS Filing o

Select a Filing you would like to erpart. Status | All P

Report Type Report Date As-of datew | Submitted on Status

Schedule I Z00s-12 12731708 Scheduled

Part II 200s-09 09f320/08 Scheduled

Part II 2008-07 07fz1/08 Scheduled

Part IT 2008-0& QEf230/08 Scheduled

Part II 2008-05 05/20/02 062308 Accepted

Part II Z002-04 o4/z0/08 0s/z22/08 Accepted

Part II Zoos-03 oz/z1/08 n4/22/08 Accepted

Part II 2008-02 nz/29/08 03/25/08 Accepted

Part II 2002-01 01/31/08 Amendment =
[Export Filing]

3. Double-click the highlighted filing or click Export Filing.

4. The Export Options window appears. For the remaining instructions, please go to step 3 in the previous
section, the ‘Exporting a Filing from an Open Filing’ section.
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ANALYSIS

The Analysis section of the Dashboard provides access to two options:

Hyperlink Description

Compare Filings Allows you to generate a comparison of line items.

Filing Analysis Allows you to view the history of line items in Accepted filings.
COMPARE FILINGS

The Compare Filings hyperlink allows you to compare the line item values of multiple filings. To generate the
comparison, you must select the filing that you want to use as the base for the comparisons. The default

comparison that appears displays all of the filings with the same ‘Report Date’, which includes Rejected filings.
If desired, you can also select other Accepted filings to appear in the comparison.

1. On the eFOCUS Dashboard in the Analysis section, click the Compare Filings hyperlink. The Filing
Comparison: List of Filings window appears.
74
}_\1 Compare Filings
Cornpare terns across multiple FOCUS filings,
5] Filing Analysis

View the history of one or rmore iterns. Tters can be
grouped by FOCUS pages or pre-defined itam
aroupings,

2. Click the filing that you want to compare with other filings. The selected filing is highlighted. Double-click
the desired base filing or click Compare Filing.

Note: The selected filing is the base filing for the comparison.

L Filing Browser E.EMS (X
Filing Comparison: List of Filings it
|Select a Filing fram the list below to campare with otherfilings Stah.ls:-;ﬂ'-” |
|| Report Type Report Date As-of date~ Submitted on | Status |
Schedule I Z00s-12 12731708 Scheduled
Part IT 2008-09 0920408 Scheduled
. Part IT 2008-07 0731408 Scheduled
Part 11 2008-06& 0&fa0/08 n7fzefog Accepted
||Part II 2008-03 0s5/30/08 0824708 Acceptad
[lPart 11 F008-04 o4/ 50008 0s/za/0s Bccepted
Part I1 2002-04 04/320/08 os/19/08 Fejected
Part 11 Z008-03 oz/a1s0s o4/23/08 Arccepted
Part II 200g8-02 o2/29,08 n3f2ef08 Accepted a

T T NN R . BN V. | -

Cormpare Filing|
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3. The Comparison appears.

Comparison with other Submissions and Filings W click to view/hide the criteria &
Part I1 for 2008-04 [Alt] 5tatus: Accepted Submitted on: 5/23/08 3:34 PM
12 differences found in the selected filings

Status: Accepted Status: Rejected
I submitted: 05/23 /08 Submitbed: 05,/19 /08

As of: 04/20/0% As of: 04/320/08
w PAGE 2 : (4items)
10440  Allow-Est Fair Wal Sec Mot Readily Mktble 1,385,456 1,385,456
10540 Total Allowable Assets 54,368,157 85,733,613 1,385,456
10610  Mondllow-Secs & Invsts Mot Readily Mktble 1,457,037 71,581 [1,355,456)
10740 Total Honallawable Assets 80,381,711 78,996,255 [1,355,456)
w PAGE 5 : (4items)
13540 Total Hon-allow Assets from SFC 14,932,637 13,547,181 [1,3585,456)
13620  Total Deductions And/Or Charges [16.122,530) (14,737,074 1,385,456
I3640 Met Capital Befare Haircuts 37,901,423 39,286,879 1,385,456
13750 Met Capital 37,344,953 38,730,409 1,385,456
w PAGE 6A : (4items)
13851 % Of Met Cap To Aggreg Debits 45,82 47.52 1.7
13554 9 Of N/C-After Antic Cap Withd to Aggr Drs 44,59 46,29 1.7
13240 Excess Met Capital-Alter 35,714,996 37,100,452 1,385,456
13920 M/ S im Exc of Grir of 5% of ADI or 120% MNCR 33,270,061 34,655,517 1,385,456

Note: If there are no other filings with the same Report Date, a "Comparison with other Submissions
and Filings" window appears allowing you to select other accepted filings with a different Report
Date. In this situation, please see the
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To Select Different Filings for the Comparison’ section for instructions.

o The first column of the analysis contains information from the first filing you selected. Itis
the base filing for all of the comparisons.

o The remaining columns contain information from the other filings.

o The difference in the line item values appear to the right of the actual line item values for
each filing. The difference appears in either green or red text, depending on the result of
the comparison with the line item in the base filing.

e You can export the Comparison to an Excel spreadsheet or print it by clicking the
corresponding icons.

Note: If you want to select different filings for the Comparison, click the Comparison with other
Submissions and Filings hyperlink located at the top. Please see the following ‘Select Different
Filings for the Comparison’ section for instructions.
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To SELECT DIFFERENT FILINGS FOR THE COMPARISON

1. Click the Comparison with other Submissions and Filings hyperlink located at the top.

Filing Comparizon View Filing View Filing Summary Dashboa!d1 efocusfirm10 (eFOCUS Test Firmy 10) 1?
Comparison with other Submissions and Filings W [lich to viewihide the cntens = A
Part I1 for 2008-05 [Alt] Status: Ac ted Submitted on: 3/08 1:56 PM

241 differences found in the selected filings

E Status: Accepted Status: Accepted Status: Accepted
e =] Submitted: 06/23 /08 Submitted: 03/25/08 Submitted: 04/30/08
As of: 05/30/08 As of: 02/29/08 As of: 01/31/08

2. The 'Comparison with other Submissions and Filings' window appears.

Comparison with other Submissions and Filings W click to view'hide the criteria
Part II for 2008-04 [Alt] 5tatus: Accepted Submitted on: 5/23/08 3:34 PM

Q'\"ou can do comparative analysiz of FOCUS Items.,
Select one or more Filings (other submizsions forthe same Filing or accepted FOCUS reports for other filing periads) and click Wiew,

Other Submissions for the same Filing V|

Couble-click to include the Filing in the selected list Couble-click to remowve the selected Filing from the list
Report Date | Status | Submitted on Report Date | Status Submitted on
200204 Rejected 0s/19/2002 200204 Rejected 05/19/2008

Only show Iterns with a value (in any of the selectad Filings)
<nly show the Items with different values (in the selected Filings)

Wiew

3. To select different filings, click the drop-down arrow and select Other Accepted Filings by the Firm. The
additional filings appear on the left.

Comparison with other Submissions and Filings W click
Part 11 for 2008-04 [Alt] Status: Accepted Submitted on: 5/23/08 3:34 PM

to wiewlhide the critaria

@Vou can do comparative analysis of FOCUS Items,
Select one or more Filings (other submizzions for the same Filing or accepted FOCUS reports for other filing pariods) and click Wiaw,

| Othear Accepted Filings by the Firrn v|

Couble-click to remove the zelected Filing fram the list

Report Date Status | Submitted on
2008068 Accepted OFF22/2002 — | |200s04 Rejectad 05/19/2008
200205 Accepted 0672472008
200803 Accepted 0472372005
200202 Accepted  03/26/200%
200201 Accepted  0Z/26/2008
200712 Accepted  01/24/2008 ~ |

Only show Iterns with 2 value (in any of the selacked Filings)
<nly show the Itermns with different values (in the selected Filings]

View
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4. Double-click the filings that you want to include in the Comparison. The selected filings appear on the right.
You can select more than one filing.

_[;ompal;i.son wii:h o-izﬁer -S-uijumis.sions ande-i-Iings -;

Part II for 2008-04 [Al] Status: Accepted Submitted on:5/23/08 3:

?‘v’ou can do comparative analysiz of FOCUS Ttems,
Select one or more Filings (other submissions for the zame Filing or accepted FOCUS raports for other filing period=) and click Wiew,

Cther Accepted Filings by the Firm VI
Couble-click to include the Filing in the selected list Double-click to remove the selected Filing from the list
ReportDate | Status | Submittedon |4 | Report Date Status | submitted on
Z00808 Accepted 07222008 200804 Rejected 05/19/2008
200805 Accepted 0842472008 200805 Accepted O6f24/2008 |
_%ﬁiﬁﬁ; il 04/2 - Ll Arespradl | [03/232008 [Double-click ko remave the selecked Fiing From the list
200802 Accepted 03/26/2008
200801 Accepted 024262008
200712 Accepted  04/24/200% “

<nly show Items with 3 value (in any of the selected Filings)
<nly show the Iterns with different values (in the selected Filings)

Wiew

Notes:

e Toremove a filing from the Comparison, on the right, double-click the filing that you want to
remove.

e The Only show Items with a value and the Only show the Items with different values options
are selected by default. If desired, click in the check boxes to remove any of these selections.

5. Click View. The Comparison appears.

Comparison with other Submissions and Filings W =
§-04 [Alt]

223 differences found in the selected filings
= Status: Accepted |Status: Rejected Status: Accepted Status: Accepted
FE Submitted: 05,23 /08 |Submitted: 05/19/08 submitted: 06/24/08 Submitted: 04/23/08
As of: 04/20/08 | As of: 04/30/08 As of: 05/30/08 As of: 03/21/0%
w COVER PAGE : (6 items)
10024 Period Begin Date | 04/01/08 04/01/08 0s/01/08 01/01/08
153931 Mumber of Months i 5k 1 3 z
PfL-Far The Pariad
ek k4 A ealisn il 04/01/08 04/01/08 05/01/08 01/01/08
PfL-For The Period
L3932 e ) To 04/30/08 04/30/08 05/20/08 03/31/08
Filing Audited
o4z ot ke ¥
10099 Period End Date 04/30/08 04/30/08 05/30/08 03/31/08
w PAGE 1:(23items)
10200 Cash 344,881 344,881 48,096 (296,785) 1,479,945 1,135,064
1ozz0|Fails Te Deliver Ind 311,776 311,776 40,518 (271,258) 157,792 (153,984)
In Reserve Form
10230 gat;_"i:“’ Daliver- 36,997 26,997 18,657 (12,3400 45,454 11,457

Sec Barrowed Ind

I0z40 449,450 449,450 549,250 92,200 245,500 (202,950)
In Reserde Form

Securities Baorrowed-

Inz2s0 Babay £81,450 £21,450 1,002,450 227,000 F10,600 29,150

Toze ) S B R At 13,772,341 12,773,341 12,246,910 73,562 23,268,642 9,495,201
In Reserve Formula

omnibus Accounts-

10270 Sther 421,090 421,090

<l Org Inc In

10280 2,151,418 2,151,418 174,180/ (1,97 7,238) [2,151,418)
Reszarve Form

10290 | Org-Other 1.977,754 1,977,754 1,277,754 (700,0000 1,942,088 (35,666
Allow-Rec Fr Cust-

10310 Cash & Fully 45,555,618 46,558,618 46,345,844 (209,774) 42,682,162 [3,876,456)
Zecured
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e The first column of the analysis contains information from the first filing you selected. It is the base
filing for all of the comparisons.

e The remaining columns contain information from the other filings.

e The difference in the line item values appear to the right of the actual line item values for each filing.
The difference appears in either green or red text, depending on the result of the comparison with the
line item in the base filing.

¢ You can export the Comparison to an Excel spreadsheet or print it by clicking the corresponding icons.

FILING ANALYSIS

The Filing Analysis allows you to view the history of line items in '‘Accepted' filings. You can access the Filing
Analysis from within an open filing or from the eFOCUS Dashboard.

ANALYZING A FILING FROM AN OPEN FILING

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options window appears.

O, [ IE"_ilt;' |Print [Summary Filing Brovwser .'.'-cre

Options
UNIT| (2 Filing Memo
SECURITIES AND E| & export Filing
FOCI |Ei| Bookmarks

FORM (FINANCIAL AND OPERATIONAI ") view 2oF
X-17A-5 F'-I_:ll.ﬁnal',lzis
'EI Compare

(Please read instruc (= o _ iaden 1tems

This reportis heing filed pl.[%uantta (Check Applicakble Blog _R_Elports

1) Rule 17a-5(a) %[ 16] 2} Rule 17 =
. [,_!-!-'ZII Annotations
4} Special request by designated examining atmmionmy K19 ST UTET

all Memo

3. Click Analysis. The Analysis Wizard - Step 1 of 3 window appears.
Note: The filing that is currently open is the base filing for the analysis.

# Analysis wizard Step 1 of 2

¥vou can da cornparative or variance analyziz of FOCUS Itermns by using this Wizard,

Which Items would you like to view in the analysis 2

O Al Tterns
'C:} I wantto select terms
'C_:.:' I want to view Itermns organized by Report Pages

C} I want to view Items organized by Iterm Groupings [like Aszets, Liabilities ..)

Include prior| 3 ViAccepted filings in the analysis.

Cancel| |Mext
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4. Select the items that you want to view in the analysis:
= Allltems
= | want to select Items
= | want to view Items organized by Report Pages
= | want to view ltems organized by ltem Groupings.

5. Click the drop-down arrow to select the number of previously Accepted filings that you want to include in
the analysis.

6. Click Next. The Analysis Wizard - Step 2 of 3 window appears.

1 #° analysis Wizard Step 2 of 3
o
¥ vou can do comparative or wariance analysis of FOCUS Iterms by using this Wizard,

Select or de-select an item by double-clicking on anitem in the list,

=
Page | Descrpton ~ Page Descrption
COVER COVER PAGE PAGE 1 ASSETS

RAAE PAGE 34 LIABILITIES
PAGELl  ASSETS

PAGE 2 ASSETS (Continued)
T S L IABILITIES
PAGE 44  LIABILITIES (Continued)

COMPUTATION OF HET
CARITAL

PAGE 5

COMPUTATION OF MET

FASESA CARPITAL ROMTS

e T T T

Cancel| Prior| |Mext

7. Double-click the information that you want to include in the analysis. The selected information will appear
in the right columns.

8. Click Next. The Analysis Wizard - Step 3 of 3 window appears.

1 # analysis wizard Step 3 of 3

¥vou can do cornparative or wariance analysis of FOCUS Iterns by uzing this Wizard,
I:‘Total Walues @ Cnly show surn of values in the Group/Page,
I:l Murneric Itermns : ©nly show iterms with numeric values.

Items with walue anly : Hide iterns with no available values in the specified range.

W You cannow click "Wiew' to view the result

Cancel| |Prior] [Wiew
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9. Select the types of items that you want to include in the analysis: Total Values, Numeric ltems, or Items
with Value Only. You can select more than one option.

10. Click View. The analysis appears.

(4] Analysis

Ej?nnalrsis Wizard B click bereto view'hide the Analysis Wizard

EFOCUS Report Pages [Iterns with valuss anly)

P PAGE 1: ASSETS (]
% PAGE 3A: LIABILITIES [ |

|1tem | Description 2007-10 2007-00 2007-08 | 2007-07

|

(10950 customer Free Cradits 5,127,581,570 4,865,666,844 4,910,657,747 4,998,033,732
11460 I;‘:I_a;'ak LoansPavae TholiFe et 12,266,397 901,193 550,816 14,951,628

[l11470 Total Bank Loans Payable - Sther 5,801,693 9,160,855 61,947,521 54,475,250
11480 Total Sec Sold Repo Agreements 593,652,350 393,281,750 343,551,750 368,647,550
11430 ID"::_! Flilei R el & Tl i iR ah e 22,440,314 15,298,436 13,080,018 12,005,468
11500 Total Fail o Receive-Cther 1,235,236 12,102,316 1,413,196 3,006,644

11510 Total Secs Loaned Inc Reserve Form 80,223,333 74,945,444 132,906,073 210,208,346
11520 Total Securities Loanad-Sther 1,289,500,152 1,205,801,472 1,037,%45,730 1,399,520,520

Total Payable to C| Crg incl Reserve

11550 5,828,992 12,004,274 22,408,169

Farm
11560 Total Payable to C| Org-Other 162,876 879,486 373,946 295,905
11570 Total-Payvahle to BfD's-Other 12,790,121

11580 Total-Fayable to Custormmers-Sec AfCs 9,246,182,772 4,991,0596,023 5,036,155,22115,113,510,524

Total-Payable to Honcustomers-Sec

! 11600 4,395,955 4,329,220 4,174,233 4,414,559

Notes:

e To make changes to the Filing Analysis, click the Analysis Wizard hyperlink, located at the top. Step
1 of the Analysis Wizard appears. Follow the steps above to continue through the Analysis Wizard.

¢ You can export the Filing Analysis to an Excel spreadsheet, generate a graph, or print it by clicking the
corresponding icons.

Graph Example:
(21 Graph Type| Column ] (= _
FOCUS Report Pages
PAGE 3A: LIABILITIES
&,000M

&
2007-10 2007-0% 2007-08 2007-07
10350 1460 O 11470 11480 O 11450 O 11500 0O 11510 O 11520 11550
O 11560 O 11570 O 11580 O 11600 11620 [ 11640 O 11670 11620
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Excel Example:

‘2 Excel View - Microsoft Internet Explorer provided by FINRA

ANALYSIS

Blo ez [4-3-F % % B

=
FOCUS Report Pages (Items with values only)  PAGE 3A: LIABILITIES
hem |Description OctioT Sep 07 Aug 07
0950 |Customer Free Credits SA27581,570| 45865666644 4910657747 4
H460 |Total-Bk Loans Payable Incl Reserve Form 12,266,397 901 193 550816
H470 |Total Bank Loans Pavable - Other 5801 593 9160,855 61,947 521
N480 |Total Sec Sokd Repo Agreements 593,652,350 393,281,750 343,551,750
N480 |Total Failto Receive incl in Reserve Form 22 440,314 15,286,436 13,080,018 —
1500 |Total Fail to Receive-Cther 1235 256 12102316 141319
M510 |Total Secs Losned Incl Reserve Form 80,223 933 74 945 444 132,906,073
N520 |Total Securties Loaned-Cther 1289500152 1,205 801 472] 1037345730 1
NE50 [Total Payable to Cl Org incl Reserve Form 5,626,992 12,004,274 =
40T | Tmbmd Pimas Fm L P ASm oTe SN ACE T AT

Sheet1 - | E v 4

ANALYZING A FILING FROM THE DASHBOARD
1. Onthe eFOCUS Dashboard in the Analysis section, click the Filing Analysis hyperlink. .

2

2]

5]

Compare Filings
Cornpare itemns across multiple FOCUS filings,
Filing Analysis

Wiew the history of one or more iterms, Items can be

grouped by FO pages or pre-defined itermn
grauping{Filing Analysis

2. The Filing Analysis: List of Accepted Filings window appears. Click the filing you want to use in the
analysis. The selected filing is highlighted.

Note: The selected filing is the base filing for the analysis.

Filing Analysis: List of Accepted Filings

Select an accepted Filing fram the list below, vou would like to analyze

Report Type | Report Date | As-of date~ Submitted on
Part II 200&-03 05/30/0% 06/ 23/0%8
Part I 2008-04 04/20/08 0s5/22/08
Part I 2008-032 032108 04/22/08
Part II 2008-02 0z/29/08 03/25/08
Part I 2O008-01 0121408 04/20/08
Part I 2007-12 1z2/21/07 0zf2z/08
Schedule I 2007-12 1z/31/07 01/25/0%8
Part I 2007-11 11/20/07 1z/21/07
Part I 2007-10 1021407 112307
Part IT 2007-09 09/28/07 102307

Analyze Filing

3. Double-click the highlighted filing or click Analyze Filing. The Analysis Wizard - Step 1 window appears.
For the remaining instructions, please go to step 3 in the previous section, the ‘Analyzing a Filing from an
Open Filing’ section.
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REPORTS

You can print a FOCUS Filing, memos, and annotations from the Reports section on the eFOCUS Dashboard.
You can also generate a PDF version of a filing.

PRINTING FILINGS / VIEWING PDFS

When printing an eFOCUS Filing, you can print all of the pages or only the pages that you select. Itis
recommended to generate a PDF, and then print the filing. This ensures that the print settings will be correct;
otherwise you will have to adjust the print settings in Internet Explorer. Filings can be printed from an open
filing or from the Dashboard.

Note: If you want to print the memos and/or the annotations with the filing, you will not be able to generate a
PDF. You will have to select the other option, ‘Print directly by opening a new window.” Then, it
is recommended that you adjust the Internet Explorer settings before printing.

PRINTING A FILING FROM AN OPEN FILING
1. Open the filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click Print on the toolbar.

FOCUS Filing
Part II for 2008-05 [Alt] Sta

Dashboardl efocusfirml0 [eFCUS Test Firm 100 |7
s: Accepted Submitted on: 6/23/08 1:56 PM Edits: Passed tMode: Read-Only

coven] +] 2 on] sa] s [er] ] e on] o] raoa] ra0 2] ra0-5] rao 4] rao] ax] s ] om e or o]

Edits Print | Surnrnary | Filing Browser | More . Lagend Itern Details = IDDZDE|

3. The Print Options window appears.

Print FOCUS Filing M =E
Print Options
Incude IA” Fages ;I
COVER PAGE -
STATEMEMT ©F FIMAMCIAL COMDITION
STATEMEMWT ©F FIMAMCIAL COMDITION
LIABILITIES AND OWMERSHIP EQUITY ﬂ

&n the top-right corner of every page, display:
r Tirne-stamp - Filing status

% Generate a POF for Printing (recommended]

0 print directly by opening a new window

Indude: 7 all Mermo [T All snnotations

When printing directly, pleaze make sure that 'Page Setting' of your IE
Browser are set praperly, The text might appear to be truncated or missing
fram the edges. In the 'Page Setting' dialog, you must remove any textin
Header and Footer sections and reduce the page marginzs to .25 to achive
better results,

Print
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4. If you want to select specific pages of the filing, in the Include field, click the drop-down arrow and select
Current Page or Selected Page.

Print FOCUS Filing
Print Options
Include | Selected Page e
Al Pages
Selected Page
[LIABILITIES =

On the top-right corner of every page, display:
D Time-starmp D Filing status

@ Generate 3 PDF for Printing (recommendead)

O Print directly by opening 2 new window

Include: Al Merno Al Annotations
When printing directly, pleaze make sure that 'Page Setting' of your IE
Browser are set properly, The text might appearto be truncated or missing
framn the edges, Inthe 'Page Setting' dialog, you rust remaove any textin
Header and Footer sections and reduce the page margins to .25 to achizve
better results,

Print

Note: If the ‘Selected Page’ option is selected, click the desired pages that you want to print. To select
multiple pages, press and hold the Ctrl key on your keyboard and click all of the desired pages.

5. Select whether you would like the Time-stamp and/or Filing status to appear on every page.

6. The Generate a PDF for Printing option is selected by default. This is recommended. If you do not want
to generate a PDF, select Print directly by opening a new window.

Note: If you want to print the memos and/or annotations with the filing, you must select the Print
directly by opening a new window option.

7. Click Print.

o |f you selected the Generate a PDF for Printing option, the File Download window appears. Click
Open and then print the filing.

OR

o |f you selected the Print directly by opening a new window option, the Print Options window
appears. Select the correct printer and click Print.

PRINTING A FILING FROM THE DASHBOARD
1. Onthe eFOCUS Dashboard in the Reports section, click the Print Filing/View PDF hyperlink.

=
&l
_3 Print Filing / ¥iew PDF

Print {or genarate POF of) one or more pages of 3
FoCUS Filing.

] Al Memos
Print all mermos associated with 3 FOCUS Filing,

All Annotations

v

Print all annotations associated with & FOCUS Filing,
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2. Alist of all of your filings appears. Double-click the desired filing or click Print Filing.

Print FOCUS Filing A
Select a Filing you would like to print Status
Report Type Report Date As-of datev | Submitted on Status |
Schedule I 2008-12 1z/31/0% Scheduled
Part II 2002-09 ogfz0/08 Scheduled
Part II 2008-07 07¢ 3108 Scheduled
Part II 2008-0& 0&/30/08 Scheduled
Part 11 20038-0 05/ 30/08 08/ 23708 Accepted
FPart 11 2008-03 03¢31/08 04/22/08 Accepted
FPart 11 2008-02 0zézefos 03/25/08 Accepted
Part 11 2008-01 01431708 Armendrnent
w
[Print Filing|

3. The Print Options window appears. For the remaining instructions, please go to step 4 in the previous
section, the ‘Printing a Filing from an Open Filing’ section.

- Print FOCUS Filing |
@_, Filing B/Print Dptions s.g, D
Print FOCU Include | Al Pages ¥ A
Selact a Filing « GE L v|
Report Type v
T a 1 | e b
On the top-right carner of every page, display:
Part 11 ; i3
I:l Tirme-stamp I:‘ Filing status
Park Il e
Part II @ Senerate a PDF for Printing (recomrmended)
Part 11 O
Print directly by apening a new window -
Park I1 Include: All Merna All Annotations
When printing directly, plaase make surethat 'Page Setting' of your IE
Part 11 Browser aré set propetly, The tent might appearto be truncated oF mizsing
from the edges. Inthe 'Page Serting' dialog, you must remove any text in
Fart II : 3 0
Header and Footersections and reduce the page margins to 25 to achieve |
e better results. — i
e

VIEWING A PDF VERSION FROM AN OPEN FILING

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options window appears.

[&] [ [Edit= [print [Summary [Filing Browser More .. |

: Options
UNIT Filing Memo
SECURITIES AND E! 2 export Filing
FOC!@EcokmarkE

FORM (FINANCIAL AND OPERATIONAI ) view eor
X-17A-5 FIEl Anzlysis
IEI Compare

(Please read instruc = o . i4den 1tems

I
This report i being filed pursuant ta {Check Applicable Blag e:: Wi
emo

1) Rule 17a-5(a} [x] 18] 2)Rule 17
@AII Annotations
41 Special request by designated examining alltAanTy EAEE] o UTnET
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3. Click View PDF. A message appears stating that any un-saved changes will not be included.

o

ou are currently in the Edit Mode and have un-saved
rrodifications in the repod,

This feature will ianore (and not displav) any un-
zaved changes to tha filing,

Dooyou want to continue 7

4. If you saved the filing, click OK. The PDF View window appears. If you have not saved the filing, click
Cancel and save the filing.

5. The PDF View window appears.

L PDF view i
FOCUS Filing : PDF Yiew
Options

On the top-right corner of every page
display:

I_ Tirme-stamp
r Filing status

Wiew PDF

6. Inthe Options section, select whether you want to have the Time-stamp and/or Filing status appear at
the top of every page.

7. Click View PDF. The File Download window appears asking if you want to Open or Save the file. Select
the desired option to complete the process.

Note: You will have to close the PDF View window after the PDF is processed.

PRINTING MEMOS

You can print memos in several ways. Whenever you do so, text and calculations are printed, if both have been
entered. You can print memos from within an open filing or from the Dashboard.

Note: The text of all memos transmits to FINRA with each FOCUS Filing.

PRINTING ONE ITEM MEMO
You can print the item memo for a single line item.

1. Openthe filing. = Note: For more information, please see the ‘Opening a Filing’ section.
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2. Right-click on a line item. The Item Options list appears.

A Partnership Capital:

REPORTS

T.Genersl Pafners ... $ BI  ftam options » 14700
B I 11T 471 ? Item Help
3. Unelistributed Profits . ... ... [a7z
4. Other (describe below) ... [a73 I ttem History
5. 5ole Propristorshin oL 473 Itern Memo
B. Corporation Capital [ ttern Annotation
1. Comman Stock . —@ @l Add to Bookmarks
2 Preferred Stock .. Lo 47 S0

3. Click ltem Memo. The Item Memo window appears displaying the item memo.

Item Memo

=)

I4240: Dwnership Equity,Bal Beginning (22,503,104
3 Tewt entared here iz submitted ta the FIMEA by the Member Firm

[irare | Eareseon]

Beg. balance: 22,502,097

=

4. Click the Print icon on the title bar.

PRINTING THE FILING MEMO

You can print the filing memo by itself.

5/21 Ending Balance: 22,982,345 Less: &/320 Met Loss: [ 479,248) &/20

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options list appears.
[ =

|edit= [print [summary |Filing Browser ‘Maore
- - - Options EfF

UNIT Filing Memo

SECURITIES AND E % ecport Filing

FOCI @lEcckmarks
(FINAMCIAL AND OPERATIONAI T vicw poF
FE.‘EHEI'_.-EiE
% EICorn_care

(Please read instruc = o . idden ttems

FORM
X-17A-5

R rt:
This reportis being filed pursuantto (Check Applicable Blog o

1Al Mama
1}Rule 17a-5(a)

2 Rule 17 — E
4% Special request by designated examining atmmory

|::|-J-'l|| Annctations

AT

5TUTE

3. Click Filing Memo. The Filing Memo window appears displaying the filing memo.
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Filing Memo & K

¥ Tant entered here is submitted to the FINRA by the Mamber Firm

Here will be the text entered as the Filing Memo

4. Click the Print icon = on the title bar.

PRINTING ALL MEMOS FROM AN OPEN FILING

You can print all of the item memos and the filing memo together that have been entered for a filing.

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options list appears.

&) | [Edits |Print [Summary [Filing Brovesr More .|

o = [ |Legend ¥ [ltem Details » {00201-_'-?

Filing Memo
2 ot Filing
[B] Bookmarks

B view PDF

B Anzlysis

I compare

@ overridden Itams
Reports

Al Meme

[V 2l Annotations

3. Click All Memo. The list of memos appears, including the filing memo and all of the item memos.

il viemo

14240 : Ownership Equity,Bal Baginning
5/31 Ending Balance: 22,982,345 Less: 6/30 Net Loss: ( 479,248) 6/30 Beg. balance: 22,503,097

14700 : Ptrs-Equity Capital Gen Partners
The Retained Earnings difference: Includes 6/30/00 loss of 231,007.00.

Note: A message may appear stating that you are in the edit mode. Make sure you have clicked Save
on the toolbar to ensure all of your changes are included. If you have saved the filing, click OK.

4. Click the Print icon = on the title bar.
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PRINTING ALL MEMOS FROM THE DASHBOARD

You can print all of the item memos and the filing memo together that have been entered for a filing.

1. On the eFOCUS Dashboard in the Reports section, click the All Memos hyperlink.
0
ﬁ Print Filing / View PDF

Print [or generate POF of] one or more pages of a
FioCUS Filing.

_.J All Memos
Print all marmos azsociated with a FOCUS Filing,
Lg All Annotations

Print all annotations associated with a FOCUS Filing,

2. The All Memo: List of Filings window appears.

4 Filing Browser E EE

All Memo: List of Filings with one or more memo L
5elact a Filing to view the repart Status A-II T

Report Type | Report Date As-of date Submitted on Status [
Part 1l 00700 L0/ENO7 142307 Acespted

wiew All Merna|

3. Click the filing that you want to print the memos from. The selected filing is highlighted.

4. Double-click the selected filing or click View All Memo. The list of memos appears, including the filing
memo and all of the item memos.

Al viemo

14240 : Ownership Equity.Bal Beginning
5/31 Ending Balance: 22,982,345 Less: 6/30 Net Loss: ( 479,248) 6/30 Beg. balance: 22,503,097

14700 : Ptrs-Equity Capital Gen Partnars
The Retained Earnings difference: Includes 6/30/00 loss of 231,007.00.

5. Click the Print icon = on the title bar.
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PRINTING ANNOTATIONS

You can print annotations in several ways. Annotations can be printed from within an open filing or from the
Dashboard.

Note: Annotations are not transmitted to FINRA with the FOCUS Filing.

PRINTING ONE ANNOTATION

You can print an annotation for a single line item.

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Right-click on a line item. The Item Options list appears.

...... 1,050,000 [130] [ 90,521 =
A AL GOt \ 44 5,490,521 Item Options » 10610

9. Other investments not readily marketable:
...... % 140 7 Itern Help
B. At estimated fairvalue - - ... ... B M Itern History
10. Securities borrowed under subordination aaree- | Itern Merno

ments and partners' individual and capital
secutities accounts, at market walue:
A Exempted

D Itern Annotation
@ Add to Bookmarks

3. Click ltem Annotation. The ltem Annotation window appears displaying the annotation.

{ [ Item annotation & | X

| 13935: Commission on Listed Equity Securities (120,433 ,445)

| ¥ Please nota: Tent you enterin the area below is not submitted to the FINRA

| B« = = SO

Enteryour text messange here
You canuse color or make hold

you can also highlight in any color....

4. Click the Print icon = on the title bar.
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PRINTING ALL ANNOTATIONS FROM AN OPEN FILING

You can print all the annotations that have been entered for a filing.

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options list appears.

gend ¥ [ftem Details » 1002014l

Options =
[ Filing Mema
B ecport Filing
[B] ecokmarks
B view POF
B Analysis
[ compare
& overridden Item
Reports
Al Mems
VAl Annotat

3. Click All Annotations. The list of annotations appears.

Note: A message may appear stating that you are in the edit mode. Make sure you have clicked Save
on the toolbar to ensure all of your changes are included. If you have saved the filing, click OK.

<2 All Annotations

All Annotations

hMember Firm A Inc.
Part 11 for 2001-07 [Alt]

10536 : Collateral accepted under SFAS 140
Text contents of annotation for 10530.

Member Firm A Inc.

REPORTS

3|

~

12110 : Free Cradit Bal-Other Cradit Bal in PAIB

Text contents for Annotation

12110

4. Click the Print icon = on the title bar.
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PRINTING ALL ANNOTATIONS FROM THE DASHBOARD

You can print all the annotations that have been entered for a filing.

1. Onthe eFOCUS Dashboard in the Reports section, click the All Annotations hyperlink.
&)
j Print Filing / Wiew PDF

Print {or generate POF of)] one or more pages of a
FoCUS Filing,

>| All Mermas
Prirt all memos associated with 2 FOCUS Filing,
B All Annotations

Print all annotations assaciated with 2 FOCUS Filing,

&l Annotations

2. The All Annotations: List of Filings window appears. Click the filing that you want to print the
annotations from. The selected filing is highlighted.

3. Click View All Annotations. The list of annotations appears.

4. Click the Print icon = on the title bar.
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BOOKMARKS

You can create a bookmark for any line item in a filing. By 'bookmarking' a line item, you are able to quickly
access that line item at any time. When you create a bookmark for a line item, you can also enter additional
information for that bookmark. eFOCUS creates a list of all the bookmarks that you have created, allowing you
to easily access any line item that you have created a bookmark for.

CREATING A BOOKMARK

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Right-click the line item that you want to create a bookmark for. The Item Options list appears.

24 Motes and mortgages payable:

AUNSBEUEE v iveve s s s nnnnnansnnrrernsnn $ s |30
BLSBOUMBO ot e i aeie e e eaee s 211 - i)
2% Liabilities subordinated to claims of g 1= Help
general creditors: I t=rn History
A Cash borrowings: oo .oveereenenneeneen... — )
Itern Mermo
1. from outsiders $ v -
2. Includes equity subordination(1 5c3-1(d)) [ ttern Annotation
[ So0an00os N350| @ Add to Bookrnarks

—

3. Click Add to Bookmarks. The Bookmark window appears.

24, Motes and mortgages payable: | @ Bookmark

A URSECUMED wunerrnnneen]
11690 for 2006-05 {Rejected - System)

18 bookmark will be created for the currently selected item,
You can also enter additional information, if needed.

| additional Infarmation

enter information herel

Cancel

4. If desired, enter any Additional Information for the bookmark.

5. Click OK. A message appears stating that the bookmark was added to the list.

Message

The bookrark was added to the list,

6. Click OK.
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ACCESSING BOOKMARKS

The list of bookmarks contains all bookmarks for all filings that have been created. If you select a bookmark
that is not located in the filing that is currently open, eFOCUS will open the corresponding filing first and then
navigate to the bookmarked line item. You can access a bookmark from an open filing or from the Dashboard.

ACCESSING BOOKMARKS FROM AN OPEN FILING

1. Openthefiling. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options window appears.

| | | | Edit= [print [Summary [Filing Browser More
5 q == = . Options =

Filing Mema
J.B;Expcrt Filing
El Bookmarks
Fview POF
) 2nzlysis

= compare

EI Owerridden Items

Legend [Item Detzilz = 100203

Reports

/Al Mema

L,__|=I All Annotations

3. Click Bookmarks. The Bookmarks window appears. The list displays all bookmarks—not just the
bookmarks for the filing that is currently open.

=]

H] Eookmarks B o0

o can navigate to s bookmark by double-clicking or zelecting 4 &

baakmark and clicking an [Wiew] —
Label | treatedon

0200 for Z008-08 (Accaptad]

FOS{ 06

tast For bookmarks 100508

[4240 far Z002-0Z (Schadulad) T

tast DS 2708

T40E0 For i —
21 708

this is a tast D208

e 0oy 19708

GRAGWEEE

0200 Far . . 65519708 'I
s el Sl Fusus e sl Saisss s

Delabe Yiew

4. Click the desired bookmark that you want to view. The selected bookmark is highlighted.

5. Click View. eFOCUS navigates to the selected bookmark (if the selected bookmark was for a different
filing than the one currently open, eFOCUS automatically opens the corresponding filing).
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ACCESSING BOOKMARKS FROM THE DASHBOARD

1. On the eFOCUS Dashboard in the Bookmarks section, click the Manage Bookmarks hyperlink.

B Manage Bookmarks

Edit/delete bookrmarks,

2. The Bookmarks window appears.

=

H] Bockmarks B o0

o can navigate to s bookmark by double-clicking or zelecting 4 &

bookmark and clicking on [Wiew] —
Label | treatedon

[0200 far Z005-08 (Accaptad])

FOS{ 06
tast for bookmarks 10/0SF 0%

[4240 for Z002-02 (Schadulad] e 270

tast : Mt

[4060 Far 09 217 0 o
this is a task S e

10870 for 0SS0

wagwaqua

oo f

RS Laf0s

3. To view a bookmark, click the desired bookmark. The selected bookmark is highlighted.

4. Double-click the bookmark or click View. eFOCUS opens the filing and navigates to the selected
bookmark.

DELETING A BOOKMARK

The list of bookmarks contains all bookmarks for all filings that have been created. Bookmarks can be deleted
from within an open filing or from the eFOCUS Dashboard.

DELETING BOOKMARKS FROM AN OPEN FILING

1. Openthe filing. = Note: For more information, please see the ‘Opening a Filing’ section.

2. Click More on the toolbar. The Options window appears.

€] | |edits [print [summary [Filing Browser More Legend * [ftem Detsilz » 100203
! Options =

[E Filing Meme
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3. Click Bookmarks. The Bookmarks window appears. The list displays all bookmarks—not just the
bookmarks for the filing that is currently open

H] Bookmarks ==
ou can navigats to s bookmark by double-clicking or selacting 4 &
baokmark and clicking on [Wiew] 'ml

Label | crestedon |

[0200 far Z00&-08 [(Accaptad) "

tast for bookmars L0703/ 08

I4340 foar Z002-0Z (Schadulad) ~

s 092708

[20E0 Far - &

this is a task D9/21/06

IO&70 far F .
e Dey 108

0200 far

. A R DEF19/08 v|
wiew

4. Click the desired bookmark that you want to delete. The selected bookmark is highlighted.

5. Click Delete. A message stating that the bookmark was successfully deleted appears.

Message S
The Bockmark was successfully deleted,

6. Click OK. The list of bookmarks is updated.

DELETING BOOKMARKS FROM THE DASHBOARD
1. On the eFOCUS Dashboard in the Bookmarks section, click the Manage Bookmarks hyperlink.

@

j Manage Bookmarks

Edit/dalete bookmarks,

2. The Bookmarks window appears. For the remaining instructions, please go to step 4 in the previous
section—the previous ‘Deleting Bookmarks from an Open Filing' section
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