
Directions for Completing the 
 Social Security Administration Release Form

Please read and follow the instructions below. Errors on the Social Security Administration 
Release Forms will delay your application.

 Handwritten Signatures - An Ink pen must be used for the 

signature. After printing and signing the forms, you can scan 

and attach the forms to the application. We cannot accept 

computer generated electronic signatures of any type.

 Printed Name — The name you put on the form should match 

the name on your current Social Security Card. 

 Edits — Any edits on the form i.e. crossing off and rewriting the 

date, name or SSN, will not be accepted by the Social Security 

Administration, you must print and complete a new form. 

 Website information - The following website information must 

be visible on your completed from: 

 90-day Allowance - The form is already valid for 90 days, if you 

choose to reduce that timeframe, your form may expire before 

it is submitted to the Social Security Administration. We ask 

that you allow the 90-day timeframe to avoid you having to 

submit another form. 

 Legibility - If you complete the forms by hand, make sure that 

all entries are legible. 

 TEAR OFF – Please Do Not tear off the Notice to Number Holder 

section. 

 Reason for authorizing consent: The reason is pre-selected Do

Not select “to apply for a job” or any of the other options.  




